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Infroduction

Learner Guidance

This step-by-step guide has been designed to help provide you with the confidence
and system skills required to fulfil your role.

Objectives
After completing this exercise workbook, you will be able to:

Managing Deliverables
Note

Please remember that every effort has been taken to make the service and training
documents as accurate and up to date as possible, but software, hardware and their
related information do change, therefore the documents are living documents, and
will be subject to updates over time to match system changes.

Remember to always check for any current releases of software, such as patches or

new versions.
\

The images within these training documents Jcﬂay differ slightly from the actual
Oracle screens used as it is possible to S@Veé custom searches and amend page
layouts (adding, removing, reordering @umns of data).

v

Please also note that where screen shots show the word “Negotiation”, users will see
the word “Tender” in their Oracle screens.
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Managing Deliverables

Infroduction

When contracts are created, they may contain some deliverables that need to be
met. These could be the provision of additional information from the supplier to the
Bank such as certifications. These requirements can be set to be a one-off
requirement, or they could be set to be a repeating deliverable at set time intervals.
They can also have reminders set so that emails are received in advance of the due
date or post due date.

This process looks at how a supplier can view and respond to a deliverable.

Steps

Action

From the Home page, select the Supplier Portal tab.

Good afternoon, Lewis Richard

Supplier Fortal Tools

-

Supplier Portal

2. | Select the Supplier Portal tile to
access the Supplier Portal work
=
Supplier Portal
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Step Action

3. | The Supplier Portal work area is displayed.

Bank of England nNBE ®
Supplier Portal
Searon [ordors +] orcerumber
Task: o S
o Requiring Attention Ees::;né :y\::nvny n:m-;tvi!on Reports
6
i
L] ires |
4. | Select the Manage Deliverables Contracts and Deliverables
hyperlink from within the Contracts
and Deliverables Tasks area. - _Manage Coniracts
« Manage Deliverables
2
LS
AN

Q
5. | The Manage Deliverables pageo@displayed.

Bank of England NBE ®

Manage Deliverables @ m

4 search

[Searn ] Fose sovee]

Search Results
Acions v View w Fomatw /'
status. Deliverable Type  Document Type Document Number DueDate & ¥ Party Name

A\ Open Contractual Supplier Contract CONtHi2 20-8ep2025 Abacus Training Lid

Note: When a deliverable becomes overdue, there will be an overdue symbol

displayed in the status column “* %"
6. ﬁeleclt. tr;(e Deliverable Name Certification Required
yperlink.
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Step Action

7. | The deliverable details are displayed.
Edit Deliverable: Certification required

Name Certification required Status
Type Confractual Description Provide cerificates by end of
September
Responsible Party Type External s
External Party Name Abacus Training Ltd Notes
External Party Contact Lewis Richard -
Internal Party Name Bank of England BU
Internal Party Contact BEambrick | Glen
Requester
Detailz @ Attachmentz §Status History
Due Date Notifications

Due Date 20-Sep-2025 __ Prior to due date

P Additional Information
— On status change
~ \When deliverable is overdue

— Escalate after due date

Save and Close ” Qﬂnoell

O

e
Note: There are three tabs irqéf%e centre of the page.

8. | Select the Attachments tab. Aftachments
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Action
9. | In this example a certificate is required so it will now be added.
Edit Deliverable: Certification Required
@
Name Cenrification Required Status
Type Contractual Description
Responsible Party Type Exfernal y
External Party Mame Abacus Training Lid Notes
External Party Contact Lewis Richard P
Internal Party Name Bank of England BU
Internal Party Contact Bambrick , Glen
Requester
Details  Attachments  Status History
Actions »  View v
Type * File Name or URL Title Description Attached By -
v
4 »
Columns Hidden 1
Save and Close || Cancel |
OQ
. &'50
10.| Select the Add icon. & +
A
(Q\)
11.| You can now select a file to Upload.
Actions *  \iew ¥ 3+ X
Type * File Name or URL Title Description Attached By
o file chozen | | | Lewis Richard
12.| Select Choose File and select the Choose file
file you wish to load.
13.| Confirm the correct file is selected.
Actions v Vieww o 3
* File Name or URL Title Description Attached By
Secrecy of Declaration. pdf | U|:|:Iﬂte...| Secrecy of Declaration.pd | | Lewis Richard
4 »
Rows Selected 1 Columns Hidden 1
Save and Cloze § Cancel |
14.| Select Save and Close. Save and Close
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Step Action

15.| You are returned to the Manage Deliverables page.
Bank of England

oE ® =
Manage Deliverables @
4 search

| searen || Reset | save...|
Search Results

Adions v View w Formatw /'

Status Deliverable Type  Document t Type Document Number DueDate & @ Party Name

Open Contractual Supplier Contract CON2000126

16.| Select Done. m

17.| You will be returned to the Supplier Portal page.

Bank of England

E:' ® b
Supplier Portal

searen (Grae <) oraer umber

02.0012025 Apacus Training Lid

Tasks

0,

Recent Activity
Last30

I Requiring Attention Transaction Reports
- Manags Orders Last 30 Days
Agreements 1 PO Purchase Amount 45K GEP

18.| Select the Home icon to return to the Q
Home page.
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Change History
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first review
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v3 — 1st Edit / File created with no SME review undertaken
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second review
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version
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