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PRIVATLE. ~OT FOR PURLICATION,

REGULATIONS

GOVERNING THE ENGAGEMENT AND EMPLOYMENT
OF
WOMEN CLERKS
IN THE SERVICE OF THE

BANK OF LENGLAND,

QUALIFICATIONS. 1. Candidates must be 18 ycars of age and not over 21 unless in
exceptional circumstances.  They must be unmarried or widowed, and their
parents must have been British born.  Candidates must he recommended

by some person known to the DBank.

BIRTH CERTIFICATE 2. They must produce a certificate of birth and also written

and TESTIMONIALS. testimonials as to character from at least two persons satisfactory to the
Bank.

EXAMINATIONS. 3. Candidates must be examined and approved by the Bank Medical
(MEDICAL). Oftticer.

(EDUCATIONAL). They will also be required to pass an examination in Handwriting,

Composition, Dictation and Avithmetic. [ they are able to produce a
certificate  of the London University Matricnlation or the Oxford or
Cambridge Senior or Junior Local Lixaminations, the examination may be
limited to Handwriting and Dictation.

CONDITIONS OF 4. It successful they will be appointed to serve, subject to the
APPOINTMENT. reports made on them from time to time being entirely satisfactory, for a

probationary period of two years.

REMUNERATION AS 5. The scale of Salary for the probationary period will be as
PROBATIONARY CLERKS. follows:—

Orvdinary Salary £85 per annum, plus a War Bonus of £20 per
anmmumn for so long as the Bonus granted under an Order of' Court of
the 31st October, 1918, remains in force, and the Sliding Scale Bonus
(if any) granted under an Ovder of Court of the 22nd February, 1923,
calculated as on a salary of £110 per annum.

LUNCHEON. 6. Luncheon will be provided by the Bank.
OVERTIME. 7. The arrangements vegarding Overtime, cte., will he those sanctioned

from time to time by Order of Court.

APPOINTMENT TO ®. After completing two years™ service. Probationary Clerks will be
PERMANENT STAFF, medically re-examined and, if approved, appointed to the PPermanent Staft

of Women Clerks as vacancies ocenr, provided that their reports are in
all respects satisfactory.

REMUNERATION AS 9. The Ordinary salaries of Permanent Clerks commence at £90 per
PERMANENT CLERKS. aunun, vising at the rate of £35 per annum to £1350.  An Additional salary

of from £5 to £350 may be paid to those showing special ability.

At present a War Bonus of €26 per annum, granted under an Order of Court of the
Uat Oetober, 1918, is also paid, together with « Stiding Seale Bonus granted wunder an Ovder of
Conrt of the 22nd February, 1923, calewlated as on a salary of €130 per annum.

All periodical rises in salaries to take place on the Ist March.
A Clerk is not cntitled to such rise in salary unless appointed to the
position she then holds on or before the previous lst September.
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APPROVED PROBATIONARY
CLERKS AWAITING A
VACANCY.

PENSION.

LEAVE OF ABSENCE.

GUARANTEE

BRANCH SERVICE.

RESIGNATION OR
DISMISSAL.

Bank of England Archive (G4/

10, I, at the termination of the second year of a Clerk’s probationar
service, theve is no vacaney in the establishment of Permanent Clerks, sh
will, it approved for permanent service, be retained as a Probationar
Clerk pending the occurrence of a vacaney, and her Ordinary salary [an
War Bonus |will be at once increased as if she had been appointed to th
Permanent Statl. | The basis on which the Sliding Seale Bonus is calculate
will, however, remain at £110 per annum. During this waiting period a
Additional salary may also he granted as iu the case of Permanent Clerks
and all such increases of salary will remain unaffected by her subsequen
appointment to the P’ermanent Statfl.

1. A Clerk may apply for permission, or wmay be required, t
retire at, or over, 45 yecars of age, and retirement will be compulsor

at 50 years.

Pensions may be granted to Clerks retiring at or over 45 year
of age at the rate of one-fifticth of their salary at the date of retiremen
for each completed year of service: amd on a similar scale to those o
not less than 10 years’ service, who, in the opinion of the Bank Medica
Ofhicer, are incapacitated for a satistfactory discharge of their duties.

Pensions will not be granted to Women Clerks of less than It

vears' service.  Probationary scrvice counts for Pension.

12. Subject to the due performance of the work of the Bauk, leave o
absence of 21 working days will be granted within the year, commeneing th
Ist January, to all Probationary Clerks, and 27 days to Permaunent Clerks

13. On appointment to the Permanent Staff, or at the age of 21
whichever is the later date. Clerks will be required to make a single paywmenn
of £1 to the Clerks’ Guarantee IFund, being their contribution at thg
rate of 10/- per cent. in respect of £200, part of the required Guarantet
of £1,000. The subseription in respect of the remaining £800 will be
paid by the Bank.

14. Clerks appointed to the permanent staft’ at the Branches must
he prepared to work at the Head Ofthice or at another Branch if called

npon to do so.

15.  The service of a ’robationary or Permancent Clerk is terminable

at any time by three months’ notice in writing on either side.

Pursuant to an Order of the (ourt of Directors of the

26th g, 1923,

H. TILDEN,

Secretary.

BANK OF ENGLAND,
26th .J/u'/l, 19238.
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PRIVATE AND CON FIDENTIAL.

ST. LUKE'S PRINTING WORKS.

Regulations for the Employment of the Clerical Staff
(Permanent and Auxiliary) at St. Luke's Printing Works.

1. Members of the Staff at St. Luke's (Permanent and Auxiliary) cannot, generally
speaking, be regarded as interchangeable with the Staff at the Head Office, at any of the
Bank’s establishments in London, or at the Branches.

2. Vacancies in the Permanent Staff may be filled by selection from the Staff of any

Department, or of any of the Branches.

3. Members of the existing Permanent Staff and also those who may hereafter be selected
will not be regarded as ineligible for re-appointment to the Department at Head Office from
which they were originally transferred. Their names will be recorded in the seniority list of
such Department and they will be duly considered as vacancies occur. Men transferred from
the Cashier's Department will not be regarded as ineligible for Cashierships.

4. All members of the Staff are liable to attend from 8 a.m. to 6 p.m. (Saturdays 12 noon),
with half-an-hour for breakfast—if they attend at 8 a.m.—and an hour for lunch, except on
Saturdays. Any occasional concessions which may be permissible by way of departure from
these early and late hours must, as far as possible, be equally distributed.

5. 1In consideration of the domestic difficulties which cannot be dissociated from these early
and late hours and having regard also to the inconveniences in travelling to and from St. Luke’s,
as compared with the Head Office, members of the Staff will receive per annum (and
proportionately for shorter periods) special remuneration upon the following scale, viz.:—

Superintendents at the rate of . . ., £90 per annum.
Senior (lerks 5 - . %0 -
I'irst Class Clerks ., . ] . £80 2
Second Class Clerks . : 0
Third Class Clerks |, : - i £60
Fourth Class and other Clerks and

Auxiliary Staff at the rate of . £50

This special remuneration is not pensionable. The duties must be equally shared ;
exchanges may however be made with the approval of the Supervisor of the Section, but
any money payment in connection therewith is strictly forbidden. It is subject to
reduction in the event of absence (other than absence on Governor’s Leave) for periods
exceeding four consecutive weeks in any Leave Year, and is only granted to those
employed in the Printing Section, the Security Paper Store and the Commercial Paper
Store, to Clerks seconded for whole time employment in any one of these Offices, and to
such others as the Governors may from time to time direct. Clerks seconded for very
short periods will be paid for early and late attendances at their appropriate overtime rates.

In addition to the special remuneration, each member of the Staff will receive in turn, when
the work permits, an extra half holiday commencing not earlier than 1 o’clock. Extra half
holidays may not be taken oftener than once a week, and the gualification for the privilege shall
be four attendances, early or late.




——
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6. With the approval of the P’rincipal Supervisor, or the Sccomd Supervisor, members
of the Staff are liable to be called upon to work overtime—reckoned from 6 pm.;
Saturdays 1 p.m.—when required at the rates of payment which may from time to time be
determined by Order of Court. The present rates are:—

For Superintendents and Senior Clerks . . 4s. 3d. per hour.

o Clerks of the 1st, 2nd and 3rd Classes .  3s. 9d 5

,» Auxiliary Clerks . ! . . . . 3s. Od. "
4th Class and other Classes - : . . 25, 6d.

"

Members of the Staff are also liable to employment upon night work at the special
rates of remuneration from time to time determined by one of the Governors, at present
£1 per night, reckoned between the hours of 8 p.m. and 9 am. in addition to payment for

4 hours overtime at the rates then current.

They are also liable, whenever exceptional circumstances may render it necessary, to
Sunday attendances, for which remuneration will be given at ordinary overtime rates plus 50 %.

(Work on Sundays will not be sanctioned except in case of grave emergency
or under very exceptional circumstances).

The following meals will be provided by the Bank:—

T'o those attending at 8 a.m. - « « « « . Dbreakfast.

To those engaged on overtime until at least 7 p.m. . tea.

To those engaged on overtime until at least 8 p.m. . tea and dinner.
To those engaged upon night work . . . . .  three meals.
To those engaged on Sunday s o E 2 luncht and teas

7. The Supervisor and Deputy Supervisor of the Printing Section and of the Security
Paper Store to receive £350 per annum each in respect of late hours (i.e. attendance between
the hours of 5 and 6 o’clock) and any reasonable amount of overtime beyond. In the event
of continuous overtime being necessary, the case to be considered at the close of each
half-year. This special remuneration of £30 per annum is not pensionable.

Pursuant to an Order of the Court of Directors of the 14th June, 1923.

H. TILDEN,
Secretary,

s =




PRIVATE AND CONFIDENTIAL. Cornd, 1eq

Hank of England,

General Regulations relating to the Employment, Leave of Absence,
Sickness, &c., of Mechanics engaged in the Printing Section
of St. Luke’s Printing Works.

*LMPLOYMENT, 1. The Supervisor of the Printing Section shall be responsible for
ascertaining the character and efficiency of every man whom it is proposed
to employ either occasionally or permanently. He shall record in a book
kept for the purpose the date of a man’s engagement and subsequent
employment, his age, character, &c., together with such details of his previous
employment as seem desirable, and, more particularly, the source from which
his character was ascertained.

2. No person shall be placed on the Staff if over 35 years
of age, except under special circumstances, when the written approval
of one of the Governors must be obtained. So far as may be expedient
all persons continuously required should be placed on the Staff.

3. No person shall be continuously employed for more than onc year
who has not been certified by the Bank Medical Officer to be in sound
health and suitable for the work required of him.

4. No person shall be temporarily employed if over 70 years
of age.

ABSENCE and PAY 5. Any person unable to attend through Sickness shall immediately
DURING SICKNESS, inform the Supervisor of the Printing Section by letter and, if absent more
than two consecutive days, shall furnish a Medical Certificate of his inability
to resume work. “Sick notes” must not be sent to the Overseers or Foremen.

6. At the discretion of the Supervisor of the Printing Section full
pay to men of over two years’ service and half pay to men of over one
year’s service may be allowed during Sickness for a period not exceeding
four weeks.

7. The continuous absence of any person for a period of over four
weeks shall be reported to the Principal Supervisor.  All cases of continuous
absence for two months during any quarter shall be reported at the next
meeting of the St. Luke’s Committee. After three months’ continuous
absence pay shall cease unless specially sanctioned by one of the Governors.

LEAVE. 8. An Annual Leave of Absenceon full pay may be granted as follows: —
For the first 2 years’ service . . 6days
From 2—10 years . : : 8
. 10—15 ! : 0 .
, 15—20 . : Lo12 o,
20—25 . . . 15
Over 25 years and Foremen . 18

but such Leave cannot be claimed and can only be granted as the work will
permit.

Men who have been absent during any year owing to Sickness or any
other cause for a number of days greater than the Annual Leave which may
be granted to them under the foregoing scale may be deprived of the whole or
a portion of such Annual Leave at the discretion of the Supervisor of the

ngland Archive (G4/146




LEAVE (continued).

OVERTIME.

ALLOWANCES.

MONEY LENDERS:
DEALINGS WITH.

OTHER REGULATIONS,

BRIV,

Printing Section.  Should such absence occur in any year after t

completion of the Leave of that year, it must be taken into account befe

granting any Leave for the following year. (The Leave year commeng

on the 1st January and ends on the 31st December in the same year).

. . R
9. Overtime when necessary may be paid for at the rate

time-and-a-half for the first five hours on any one day, and double-tis

thereafter. Double-time may be paid after 4 o’clock on Saturdays and {

all Sunday work.

10. Extra allowauces not exceeding 2s.6d. per ordinary day with
proportionate payment when working Overtime may be paid to m;
temporarily engaged on * Security” work, such as the printing ay
examination of Bank Notes, Postal Orders, &e.

witl

11. Every person is strictly prohibited from obtaining money k  Sql,

means of Accommodation Bills, or from entering into Bill transactions |

any kind, either by drawing, accepting or endorsing Bills or Promissor '\‘\"l:
Notes on behalf of himself or any other person ; nor may he under an
circumstances have dealings with professional Money Lenders or Lo
Offices. He is also strictly prohibited from betting and from gamblin &g
transactions of any kind. Any infraction of this Rule will involyd .

immediate dismissal.

12. These Regulations shall be read in conjunction with the ordina;
Regulations issued from time to time by the Principal Supervisor or by thf fo¥
Supervisor of the Printing Section, with his approval. for

NOTE.

HWomen employees shall be subject, as far as practicable, to the

Regulations.
sel
ser

Pursuant to an Order of the Court of Directors of the 14th June, 192 20
[
H. TILDEN, !

Secretary.
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PRIVATE AND CONFIDENTIAL.

Bank of England,

‘I ur t
t befo

LKEGULATIONS reratiNg To PENSIONS to PRINTERS,
P MACHINISTS avp orupe WORKERS N i
i PRINTING SECTION or tue ST. LUKES
with PRINTING WORKS.

0 m¢

= | 1. DPensions may be oranted, subject to the conditions hereafter mentioned, in accordance
. s g

: ok jith 28
with a scale, commencing after the twentieth year of continuous service with 75tljs of tlhe
: : N : B o
ey k' Salary or \Wages, and advancing by Fsth of the Salary or Wages for each year's s;zxjv:{ \
(=Dt . . . pirds
ions ( until the expiration of the forty-fifth year of service, when the maximum of $3ths (two-thirds)

nissor  will be attained.
er an

Tioa 9. Until the age of 65 has been reached no person will be considered eligiblle fo;
. X ag o . g sically incapacitated
_I“hh"' a pension unless certified by the Bank Medical Officer as mentally or physically incap
involy\' for further duty.

] 3. On completing the 65th year of his age, any person shall be at liberty to apply
dinary g0, g retiving Pension; but at any age any person considered by the Bank to be unfitted
by thE  for further efficient service may be called upon to retire.

1 Vi rer son shall
4. On completing the 70th year of his age the service of every per
terminate.

the

’ N :
i 'S than 20 years’ continuous
5. No Pension shall be granted to any person of less 1) -
service In cases however where the Bank’s requirements have rendered such con
. i 1 i ggregate to
service impossible, occasional service—but only when amounting 1n the abb.rebf
i "idows ‘kers qualified by service for a
192 20 years—may be counted as continuous. Widows of workers q y [
pension and widows of pensioners shall be granted an allowance of 5[- per week U

time as they are entitled by age to an Old Age Pension.

6. No service of a person under 20 years of age shall be taken into consideration
i any matter affecting a Pension.

7. The Salary or Wages on which the amount of Pension will be calculated shall be
the average annual amount of Salary or Wages, together with 50 % of the average amount
of War Bonusj exclusive of Overtime, received during the last three years of service.

8. Women workers shall be entitled to the same privileges and bef subject to thefsame
conditions in the matter of Pension as men, but a woman may apply to retire at 55 years of age,

and must retire at 60 years of age.

9. DPensions shall only be granted during the pleasure of the Court, and may be subject to

revision on the passing by Parliament at any time of laws relating to Old \ge Pensions—
contributory or non-contributory—insurance against ill-health, or other Similar provisions, the
benefits of which may apply to persons affected by these Regulations.

i 10. The Court may grant a Pension of an amount beyond the limits of the scale, for

| exceptional causes, or of an amount less than that specified in the scale when an estimate of the
services rendered appears to justify such a course.

. 9
Pursuant to an Order of the Court of Directors of the 14th June, 1923.

H. TILDEN,
Secretary.
|
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PRIVATE AND CONFIDENTIAL.

Regulations for the Permanent Engagement, by Selection,
of a Staff of Auxiliary Clerks.

MEN ELIGIBLE. Seleeted Temporavy Clerks who had not attained the age of 35 yecars
on the 1st May, 1923, whose reports have been gool and who are now

receiving not less than £5 : 10s. per week, excluding Shiding Scale Bonus.
REQUIREMENTS. They must be of British parentage on hoth sides.
They must produce a certificate of birth.

They must satisfy the Bank Medical Officer as to their physical fitness

for employment under this scheme.

( The test in the case of the older men will he less searching than
that applied to candidates for election to the Permanent Male Clerical Staff
of the Baunk).

GUARANTEE. On appointment they must give security to the extent of £1,000
by payment of the sum of £5 to the Clerks’ Guarantee Fund.

BONTS AS Each Clerk on appointment will receive the amount of bonus earned
TEMPORARY CLERK. by him up to that date.

3CALE OF PAY. Anxiliary Clerks will be appointed at a Basic Salary of £165 per

annnm, rising, subject to satisfactory reports, by £5 annunally on the 1st March

to a maximum of £300 per annum. Not more than 10 such increases will
be granted bLefore a Clerk attains the age of 40 (maximum Basic Salary at
that age £215), nor more than 20 such increases hefore he attains the age

of 50 (maximum Basic Salary at that age £265).

Anxiliary Clerks will also receive a Supplementary Salary equal to
40% of the combined total of their Basic Salary and increases, together
with a Sliding Scale Bonus—now 52 %, up to the lst September next—at
the same rate as the Permanent Male Clerical Staff. The Salaries of the
whole of the Staff of the Bank are subject to re-consideration on or after
the 1st March, 1926.

The following Statement shews how the new Scale: will be applied
to sclected Temporary Clerks and illustrates the effect of its application

at the present time in comparison with the present weekly wages:—

ERSyise] - o ik aa vl Ealg e PR

reached receipt of Sular L

the ngze | Weekly Wage of
of
ORI IECISERION = £165 Nil £165 | £151 = £316 | £316
3| £5:15:- £'166 1 L1700 £156:=] £326 | £329
S2NISEEI6R i £165 3 £180 | £165 =] £345 | £342
33 £6: 8- £165 4 £185 £170 = L3355 B35S
33| £6:10:- £165 5 £190 | £174 = £364 | £3068
34| £6:15: - £165 7 £200 | £184 = £384 | £381
34 £7: 1= 42165 8 £205 £188 = £393 £394

( Selected Lemporary Clerks in receipt of any of the above-mentioned
rates of weckly wage, who have not attained the minimum age applicable to
the new rate, will be eligible for appointment to the Staff of Auriliury Clerks

at the Basic Salary, with increases. appropriate to their age).

* It should be pointed out that under the new scale a decrease in the cost of living

figure will result in a more rapid reduction of total Salary than under the old scale.




Salavies will be paid monthly n the same proportion as those of thi
Permanent Male Clerieal Stafl.

When the work permits, Governor’s Leave of 21 working days ij
the year will be granted, but such leave may be wholly, or in parg

forfeited in case of prolonged absence on account of sickness or otherwise,

Retirement will be compulsory on attaining the age of 65 years

but the Bank may call for a Clerk’s retirement at any time should hif

Pensions may be granted during the pleasure of the Cowrt of

£7 per annum for each year’s service np to 35 years including

service as a Temporary Clerk. Maximum pension £ 245,

(In the case of a Clerk retiring, owing to il-health, at or before tlu
age of 45 years, the pension will be caleuluted for the first 15 years’ serviee

No Anxiliary Clerk will be entitlel to a pension Dbefore attaining
the age of 65 unless certified hy the Bank Medical Officer as incapacitated
for further service, and in no case will a pension be granted for less thag
10 vears’ service (including service as a Temporary Clerk), of which al

least 5 vears must be served under these Regulations.

Any Auxiliary Clerk may, if he so desires, and subject to furthe}
medical examination, effect an Assurance with the Bank Provident Society
on the same conditions as those applicable to Members of the I’ermanen|
Male Staft.

Auxiliary Clerks will not Dbe eligible for insurance under the

Widows’ Annuity Scheme.

All appointments will be subject to termination by three months

notice in writing on either side.

Auxiliary Clerks will be liable for service at the Iead Office, aj
St. Luke’s Printing Works, or at any of the Bank’s Establishments in London
They will be subject to certain Rules and Orders,a copy of which will bf
furnished to them on appointment, and to the Regulations applicable to th{

Permanent Male Clerical Staft wherever they may be employed.

NOTIE.

It must be clearly understood that all Auxiliary Clerks appointed unde)
these Regulations will be junior in standing to all members of the Permanen
Male Clerical Staff, and will not be eligible for any higher appointment.

Pursuant to an Order of the Court of Directors of the 14th June, 1923.

H. TILDEN,
Secretary.
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PROVISIONAL RULES AND REGULATIONS FOR THE GENERAL MANAGEMENT

OF ST.LUKE'S PRINTING WORKS.

the

nths

wdony
Y
v thi

nde)
nenl

Bank of England Archive (G4/1



PRCVISIONAL RULES AND REGULATIONS FOR THE GENERAL MANAGEMENT
OF ST.LUKE'S PRINTING WORKS.

(1) Subject to Orders of Court snd of the Governors, and to the
Rules and Regulations which may from time to time be adopted,

[ the principal Supervisor, or the Second Supervisor, will have

the control of, and be held responsible for, the business and

discipline of St.Luke's Printing Works.

(2) The Supervisors of the Printing Section and of the Security
Paper Store and the Superintendent of the Commercial Paper
Store will, subject to the orders and supervision of the
Principal Supervisor or the Second Supervisor, have the
systematic control of, and be responsible for, the performance

of the routine duties carried out by their respective sections.

(3) The Permanent Clerical Staff of the Bank working at St.Luke's
will be employed under the Regulations approved by the Court
£ of the 14th June, 1923 and the Auxiliary Staff under the
Regulations, governing their employment throughout the Bank,
approved by the Court of the 14th June, 1923, jointly with any

special Regulations in force at St.Luke's.

(4) The Supervisor of the Printing Section will be responsible for
the engagement, discipline and dismissal of the Mechanic Staff
employed in the Works. The Mechanic Staff sre euployed and
pensioned under the Regulations approved by the Court of the

14th June, 1923.

(5) The arrangements at present in force for the proper control of
strong rooms and those governing the safety of the property by
night must be strictly carried out and must not be varied or
altered except by permission of one of the Governors. The
report books kept by the Superintendent of the Watch and the
Wetchmen-in-Charge shall be submitted each mcrning to the

| Principal
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Prineipal Supervisor, or the Second Supervisor, who will draw
the attention of the Governors to any serious departure from
Regulations or other matter of grave importance. In case of
need, the Superintendent of the Watch shall communicate by
telephone with either the Principal Supervisor or the Second
Supervisor, or the Supervisor, or Deputy Supervisor of the

Printing Section.

(6) The building and the Bank's surrounding properties will be
under the control of the Principal Supervisor or the Second
Supervisor, who will be responsible for general upkeep, but
capital or any other expenditure of any magnitude in connection
with the premises must not be incurred unless the sanction of

one of the Governors has first been obtained.

(7) The Principal Superviser, or the Second Supervisor, must be in
dally attendance at the Vorks. They must never be absent at

the seame time, unless unavoidably in case of sickness.

(8) The St.Luke's Commnitted which has been appointed and will meet
monthly, to consider all matters connected with the Printing
Works, must be furnished at each meeting with a report
covering the period which has elapsed since their last meeting
and all matters requiring a decision must then be brought
before them. Any question of urgency, however, is to be
referred to one of the Governors pending the next meeting of

the Committee.

(9) No new business is to be underteken without the approval of the
St .Luke's Committee or the sanction of one of the Governors,
in writing.

(10) Visitors must not be shewn over St.lLuke's Printing Works

without the sanction, in writing, of one of the Governors.

Pursuant to an Order of the Court of Directors of the 1l4th June 1923

H.TILDEN.

Secretary.
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PRIVATE AND CONFIDENTIAL.

Regulations for the Permanent Engagement, by Selection,
of a Staff of Female Auxiliary Clerks.

WOMEN ELIGIBLE. Selected Temporary Women Clerks who had not attained the age
of 35 years at the time of entering the Service and whose Reports have
been satistactory.

Nori.—The age limits in the case of future entrants to be 18 to 25.

REQUIREMENTS. They must be unmarried, widowed, or if already married be able
to satisty the Bank that the husband is permanently incapacitated.
Nore.—Future entrants must be unmarried or widowed.

They must be of British-born parentage on both sides.
They must produce a certificate of birth.

They must satisty the Bank Medical Ofticer as to their physical
fitness for employment under this Scheme.

Vaccination, either previously or at the time of candidature, will
he insisted upon.

Nore —Future entrants will be required to produce written testimonials as
to character from at least two persons satisfactory to the Bank.

They will also be required to pass an examination in Handwriting,
Orthography and Arithmetic.
1f successful they will be appointed to serve, subject to the reports
made on them from time to time being entirely satisfactory, for
a probationary period of six months.
$UARANTEE, On appointment they must give security to the extent of £3200 by
payment of the sum of £1 to the Clerks’ Guarantee Fund.

Nore.—In the case of future enirants the Bank will pay the premium
during their Probationary period. If a Clerk completes
the Probationary period before she reaches the age of 21 she
will be required to pay a premium at the rate of 10s. per annum
until she reaches 21 when she will be called upon to make a
final payment of £1.

BONTUS AS Each Clerk on appointment will receive the proportionate amount of
TEMPORARY CLERK. the £20 honus earned by her up to that date; thuse to whom the full £20
has already been paid will receive no further payment.

EALE OF PAY. Female Auxiliary Clerks will be appointed at a Basic Salary of £ 100
per annum (which includes a proportion in liew of {ree luncheon) rising
subject to satisfactory reports, by £ 10 annually on the Ist March for 3 years
and (herealter by £ 5 on the counipletion of the 4th, Sth, Gth, 7th, 8th, 10th,
12th and 14th years to a maximum of £170 per annum.

| Section hLcaders on appointment to receive an additional £10 per
annum rising to £20 by increases of £5 at intervals of two years.
Female Auxiliary Clerks will also receive a Sliding Scale Bonus—now
at the rate of 174 per cent. up to the Ist March next—on a minimum Salary
of £110.

A Clerk shall not be entitled to a rise of Salary in March unless
appointed on or before the 1st September.

The Salaries of the whole of the Stall’ ol the Bank are subject to
reconsideration on or atter the 1st March, 1926,

The following Statement shews how the new Scale will be applied to
Sclected Temporary Clerks and illustrates the cficet of its application at the
present time in comparison with the present weekly wages :—

Head Office

who on the Ist
Juunary, 1921, were (0

111 TeCeipt ofi <alary.
Weekly Wage of

£ il £ H 4 dht = d £ s d
5 . 2 g : . 145 16
i ﬁ} 00 | 2= €20 120 2 6 —|141 6 {152 #
2 5 - - e [ . {158 16
37 o5y o0 3=£30 130 23 1618 L6 a5
2 10 100 5= £40 140 | 24 17 164 17 171 16
212 6 | 100 | 6=£45 | 145 4 917014 9 178 6
215 ) . oo ol 1 | (184 16
310 Gy 100 7=£50 | 150 2612 6176 12 6 {191 o

It should be pointed out that under the new Scale a decrease in the
Cost of Living figure on which the present Sliding Scale is based will result
in a more rapid reduction of total Salary than under the old Scale.

| (2986) 12/25—300
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Salavies will be paid monthly.

The arrangements regarding Overtime, ete., will be those sanctioned
from time to time by Order of Conrt.

\WWhen the work permits Governor's Leave of 21 working days in the
vear will be aevanted, but such Leave may he wholly or in part forfeited in
case of prolonged absence on account of sickness or otherwise.

Retivement will e compulsory on attaining the age ol 50 years, but
the Bank may call tor a Clerk’s reticement at any time should her service be

PP ensions may be granted during the pleasure of the Court of Directors

£2 : 10s. per annum for each year ol the first 10 years of
service to count from the date of entry or the age of 18, whichever is
later, and €3 tor cach subsequent year of service.  Maximum
P*ension £91.

No Female Anxiliary Clerk will be entitled to a Pension helore attain-

be granted for less than 10

\ll appointments will be subject to termination by three months’

Female Auxiliary Clerks will be liable tor service at the Head Oflice
or at any of the Bank’s Establishments wm London.  They will be subject to
certain Rules and Orders, a copy of which will be firnished to them on
appointment, and to the Regulations applicahle to the Permanent Female
Clerical Stafl wherever they may be employed.

\ Female Auxiliary Clork will he required (o resign her appointment
NOTE.

It must be clearly understood that all Female Auxiliary Clerks

appointed under these Regnlations will be junior in standing' to all members

of the Permanent Female Clerical Stafl' and will not he eligible for any higher
appointment other than that of Section Leader.

Lursuant to an Order of the Courtof Directors of the 21st Febriary,1924.

H. TILDEN,

Secretary.
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PRIVATE AND CONFIDENTIAL.

Regulations for the Permanent Engagement, by Selection,
of a Staff of Female Auxiliary Clerks.

WOMEN ELIGIBLE. Selected Temporary Women Clerks who had not attained the age
of 35 years at the time ol entering the Service and whose Reports have
heen satisfactory.

Nore.—The age limits in the case of future entrants to be 18 to 25.

REQUIREMENTS. They must be unmarried, widowed, or i’ already married be able
to satisty the Bank that the husband is permanently incapacitated.
Nore.—Future entrants must be unmarried or widowed.

They must be of British-born parentage on both sides.
They must produce a certificate of birth.

They must satisty the Bank Medical Officer as to their physical
titness for employment under this Scheme.

Vaccination, either previously or at the time of candidature, will
be insisted upon.

Nore —I'uture entrants will be required to produce written testimonials as
to character from at least two persons satisfactory to the Bank.

They will also be required to pass an examination in Handwriting,
Orthography and Arithmetic.
If successful they will be appointed to serve, subject to the reports
made on them from time to time being entirely satisfactory, for
a probationary period of six months.
GUARANTEE. On appointment they must give security to the extent oft £200 hy
payment of the sum ol £1 to the Clerks’ Guarautee FFund.

Nore.—In the case of future entrants the Bauk will pay the premium
during their Probationary period. If a Clerk completes
the Probationary period before she reaches the age of 21 she
will be required to pay a premium at the rate of 10s. per annum
until she reaches 21 when she will be called upon to make a
final payment of £1.

BONUS AS Each Clerk on appointment will receive the proportionate amount of
TEMPORARY CLERK. the £20 bonus earned by her upto that date; those to whom the full £20
has already been paid will receive no further payment.

SCALE OF PAY. Female Auxiliary Clerks will be appointed at a Basic Salary of £ 100
per annum (which includes a proportion in lieu of frec luncheon) rising
subject to satisfactory reports, by £10 annually on the Lst March for 3 years
and thereafter by £.5 on the completion of the -4th, 5th, Gth, 7th, 8&th, 10th,
12th and 14th years to a maximum of €170 per annum.

Section l.eaders on appointment to receive an additional £10 per
annum rising to £ 20 by increases of £5 at intervals of two years.

FFemale Auxiliary Clerks will also receive a Sliding: Scale Bonus—now
at the rate of 17¢ per cent. up to the lst March next—on a minimum Salary
of £110.

A Clerk shall not be entitled to a rise of Salary in March unless
appointed on o before the 1st September.

The Salaries of the whole of the Stafl of the Bank are subject to
reconsideration on or atter the 1st March, 1926.

The following Statement shews how the new Scale will be applied to
Selected Temporary Clerks and illustrates the etfect of its application at the
present time in comparison with the present weehly wages :—

Willreceive on s intment.
Tabernacle Street. 2PRo
Olerks who on the
15t January, 1924,
were in receiptof & |, 00, and
2387 WK shewn below.

d. £ £ £ sd L s i LRSI

X %

2 - - 100 100 /19 10 6119 10 6 122 16 -
2.2 6 100 1 = €10 11019 10 6129 10 6| 129 6
2.7 06 100 2=£2 120 21 6 141 © 142 ©
212 6 100 3 =£30 130 23 1 6133 1 6155 6

1) 5 100 4 =£35 135 23 19 3158 19 3| 161 16
217 6 100 5 =£40 140 24 17 - 164 17 -] 168 6 -
3 - 100 6 =£45 145 (25 14 9170 14 9 174 16

It should be pointed out that under the new Scale a decrease in the
Cost of Living figure on which the present Sliding: Scale is based will result
in a more rapid reduction of total Salary than under the old Scale.

(6308) 13/33—700
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Salaries will be patd monthly.

Uhe arrangements regarding Overtime, ete., will he those sanctioned
from time to time by Order of Court.

When the work permits Gosernor’s Leave ol 2L working days in the
voar will be granted, but such Leave may be wholly or in part forfeited in
case ot prolonged absence on account of sickness or otherwise.

Rativcment will be compulsory on attaining: the age of 50 years, hut
the Bank may call for a Clerk’s retirement at any time should her service be

Pensions may he cranted during the pleasare of the Court of Directors

£2 : 10s. per annum for cach year of the first 10 years ol
service to count from the date of catry or the age of 18, whichever is
fater, and £3 for cach subsequent year ol service.  Maximum
I’ension £91

| No Female Auniliary Clerk will be entitled to a PPension belore attain-

| g the age of 30 unless certitied by the Bank Medical Oflicer as incapacitated
tor further service and in no case will a Pension be grauted for less than 10
vears' service (including service as a Temporary Clerk) ol which at least 5
years must be served under these Regulations.

i \ll appotntments will he subject to termination by three months’

Female Auxiliary Clerks will be liable for service at the Ilead Oflice
or at any of the Bank’s Lstablishments in London.  They will he subject to
certain Rules and Orders, a copy ot which will he furnished to them on
appointment, and to the Regulations applicable to the Permanent Female
Clerical Staft' wherever they may be employed.

\ Female Auxiliary Clerk will be required to resign her appointment

: NOTE.

! It must be clearly understood that all Female Auxiliary Clerks
i appointed under these Regulations will be junior in standing to all members
1 of the Permanent Female Clerical Stail’ and will not be ellﬂlhletm any higher
| appointment other than that of’ Section Leader.

Lursuant to an Order of the Court of Directors of the 21st February, 1924,

1 H. TILDEN,

Secretary.
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