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LEGAL CUTOVER (FCA AND PRA HANDBOOK MISCELLANEOUS
AMENDMENTS) INSTRUMENT 2013

WHEREAS:

A. The Authority has, in accordance with Article 5 of the Designation Order, appointed

persons to exercise functions referred to in Article 5(1) of the Designation Order, which
include the function of the Financial Conduct Authority of designating or modifying a
Relevant Instrument and the functions of making rules and issuing guidance.

By virtue of Article 5(3)(a) of the Designation Order the persons appointed may
discharge the relevant functions as if they were the governing body of the Financial
Conduct Authority.

By virtue of Article 7(1) of the Designation Order this Instrument shall be treated as if it
had been made by the Financial Conduct Authority acting through its governing body.

Article 2(1)(c) of the Early Commencement Order commenced certain of the Financial
Conduct Authority’s rule making and other powers for the purposes specified in Part 3 of
the Schedule to that Order.

Article 2(1)(c) of the Early Commencement Order commenced certain of the Prudential
Regulation Authority’s rule making and other powers for the purposes specified in Part 3
of the Schedule to that Order.

The provisions in the Annexes are designated by instruments that are passed by the FCA
Board on 19 March 2013 and the PRA Board on 22 March 2013.

Interpretation

1

In this Instrument (including the Recitals):

(1) “Designation Order” means the Financial Services Act 2012 (Transitional Provisions)
(Rules and Miscellaneous Provisions) Order 2013 (SI2013/161);

(2) “Early Commencement Order” means the Financial Services Act 2012
(Commencement No. 1) Order 2013 (S12013/113);

(3) “the 2000 Act” means the Financial Services and Markets Act 2000;
(4) “the 2012 Act” means the Financial Services Act 2012;
(5) “the Authority” means the Financial Services Authority;

(6) “Financial Conduct Authority” means the body corporate referred to in section 1A of
the 2000 Act as amended by section 6 of the 2012 Act;

(7) “Prudential Regulation Authority” means the body corporate referred to in section
2A(1) of the 2000 Act as amended by section 6 of the 2012 Act;
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(8) “Handbook” means the Authority’s Handbook of Rules and Guidance (and including
for this purpose the Handbook Guides and Regulatory Guides published by the
Authority alongside the Handbook of Rules and Guidance) in each case as published
on the Authority’s Handbook website at 11h59 pm on 27 February 2013;

(9) “Relevant Instrument” has the meaning in section 119(6)(b) of the 2012 Act;

(10) “FSA Instrument” means an instrument published by the Authority, by which the
Authority made, issued, gave, imposed or amended a Relevant Instrument;

(11)“FCA Relevant Instrument” means a Relevant Instrument designated by the
Financial Conduct Authority;

(12)“PRA Relevant Instrument” means a Relevant Instrument designated by the
Prudential Regulation Authority;

Modification and making of rules, etc. by the Financial Conduct Authority

2 In accordance with Article 3(1) of the Designation Order, the Financial Conduct
Authority modifies each FCA Relevant Instrument (or part of such instrument) as
specified in the Annexes to this Instrument.

3 In accordance with Article 2(1)(c) of the Early Commencement Order and in the exercise
of the powers and related provisions specified in paragraph 4, the Financial Conduct
Authority makes any provision specified in the Annexes to the Instrument that is not a
modification specified in a provision in the Annexes to this Instrument made in
accordance with paragraph 2.

4 The Financial Conduct Authority makes the provisions in paragraph 3 in exercise of the
powers and related provisions of the 2000 Act, as amended by the 2012 Act, and of other
enactments as amended by or under the 2012 Act, listed in column 2 of Parts 1 to 10 of
Schedule A to this Instrument.

5 The rule-making powers in paragraph 4 are specified for the purpose of section 138G
(Rule-making instruments) of the 2000 Act, as amended by the 2012 Act.

Commencement: Financial Conduct Authority

6 As required by Article 3(1) of the Designation Order, the Financial Conduct Authority
specifies that the modification (in paragraph 2) of each FCA Relevant Instrument comes
into effect on 1 April 2013.

7 The Financial Conduct Authority directs that paragraph 3 of this Instrument come into
effect on 1 April 2013.

8 The Financial Conduct Authority directs that paragraphs 2 and 3 come into force

immediately after the coming into force of the FCA Relevant Instruments which have
designated the provisions specified in the Annexes to this Instrument
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Modification and making of rules, etc. by the Prudential Regulation Authority

9

10

11

12

13

In accordance with Article 3(1) of the Designation Order, the Prudential Regulation
Authority modifies each PRA Relevant Instrument (or part of such instrument) as
specified in the Annexes to this Instrument.

In accordance with Article 2(1) of the Early Commencement Order and in the exercise of
the powers and related provisions specified in paragraph 11, the Prudential Regulation
Authority makes any provision specified in a provision in the Annexes of this Instrument
that is not a modification made in accordance with paragraph 9 and which is not marked
with a G.

The Prudential Regulation Authority makes the provisions in paragraph 10 in exercise of
the powers and related provisions of the 2000 Act, as amended by the 2012 Act, and of
other enactments as amended by or under the 2012 Act, listed in column 2 of Parts 1 to 10
of Schedule A to this Instrument.

The rule-making powers in paragraph 11 are specified for the purpose of section 138G
(Rule-making instruments) of the 2000 Act, as amended by the 2012 Act.

The Prudential Regulation Authority gives as guidance each provision in the Annexes to
this Instrument that modifies a provision which is marked with a G and identified as
“PRA” or “FCA/PRA” in a PRA Relevant Instrument.

Commencement: Prudential Regulation Authority

14

15

16

As required by Article 3(1) of the Designation Order, the Prudential Regulation
Authority specifies that the modification (in paragraph 9) of each PRA Relevant
Instrument comes into effect on 1 April 2013.

The Prudential Regulation Authority directs that paragraph 10 of this Instrument comes
into effect on 1 April 2013.

The Prudential Regulation Authority directs that paragraph 9, 10 and 13 of this
Instrument come into force immediately after the coming into force of the PRA Relevant
Instruments which have designated the provisions specified in the Annexes to this
Instrument.

Amendments to the Handbook and other material

17 The Supervision manual (SUP) is amended in accordance with Annex A to this
Instrument.

18 The Perimeter Guidance manual (PERG) is amended in accordance with Annex B to this
Instrument.

Citation

19 This instrument may be cited as the Legal Cutover (FCA and PRA Handbook

Miscellaneous Amendments) Instrument 2013.
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By order of the persons appointed under Article 5 of the Designation Order to discharge
specified functions of the Financial Conduct Authority as if they were its governing

body
22 March 2013
By order of the Board of the Prudential Regulation Authority

22 March 2013
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Annex A
Amendments to the Supervision manual (SUP)

In this Annex, underlining indicates new text and striking through indicates deleted text.
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Variation of Permission (VOP) Application

Home Finance and General Insurance Mediation Activities

Firm Name

ESA-Firm Reference Number

Important information you should read before completing this form

Purpose of this form

This form is only for firms wishing to change the scope of their permission for Home Finance and/or General
Insurance Mediation Business. You must answer all sections.

If your application is for Investment business, or Insurance Business, Banking, E-Money, Lloyds Market and
Funeral Plan Providers, there are specific forms for this purpose. If you are completing more than one of
these forms (i.e. if your application is for more than one type of business), you do not have to complete any
sections or questions that are duplicated, e.g. pages 2, 6, 11-13.

The notes that accompany the forms will help you complete the questions. They also explain why we
need the information that we are asking for.

We will only grant an application to vary the permission of a firm if we are satisfied it meets conditions known
as the threshold conditions. We need the information in this form so we can assess whether the applicant firm
can continues to satisfy the threshold conditions.

It is important that you give accurate and complete information and disclose all relevant
information. If you do not, you may be committing a criminal offence, it may increase the time
taken to assess your application and may call into question your suitability to be authorised.

Submit your application by post to:

If the appropriate regulator is the FCA send to:
i i i i If the appropriate regulator is the PRA send to:

Variation of Permission Team Assessment and Monitoring Team
The Financial Conduct Authority The Prudential Regulation Authority
25 The North Colonnade 20 Moorgate
Canary Wharf London
London EC2R 6DA
El14 5HS

Contents of this form Page

Contact Details and Timings 2

Variation of Permission — Home Finance & General Insurance activities 3

Variation of Permission — Client Money 5

Reason for Variation 6

Threshold Conditions 7

Approved Persons 10

EEA Noatifications and Third Country Banking/Investment Groups 11

Fees 12

Declaration and Signature 13




1 Contact details and timings for this application

We need this information in case we need to contact you when we assess this application.

Contact for this application

1.1 Details of the person we should contact about this application.

Title

First names

Surname

Job title

Business address

Postcode

Phone number
(including STD
code)

Email address

Timings for this application

1.2 Does the applicant firm have any timing factors that it would like us to consider?

We will attempt to process your application as quickly as possible. If you wish your application to be granted
by a specific date, we will try to do so. If we cannot, we will contact you with the reason why. However,
please note that we must determine an application for a variation of permission once we have received it
and deemed it to be complete within six months of it becoming complete.
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Mediation activities
Tell us what it is you wish to do to change your firm's permission.

2 Variation of Permission — Home Finance and General Insurance

2.1 Answer this section if you wish to do the following:
- add a new investment business activity to your permission;
- add a customer type or investment type to a current activity on your permission;
- delete an activity from your permission; or
- change, add or delete a limitation.

If you wish to add or amend several activities in different ways, copy this page and attach it to this form.

Select activity(ies)
Add Amend
new current

activity  activity

Delete
activity

Home Finance Activities

Advising on regulated mortgage contracts

Arranging (bringing about) regulated mortgage contracts

Making arrangements with a view to regulated mortgage contracts
Entering into regulated mortgage contracts (mortgage lending)
Administering regulated mortgage contracts

Advising on home reversion plans

Arranging (bringing about) home reversion plans

Making arrangements with a view to home reversion plans
Entering into a home reversion plan

Administering a home reversion plan

Advising on home purchase plans

Arranging (bringing about) home purchase plans

Making arrangements with a view to home purchase plans
Entering into a home purchase plan

Administering a home purchase plan

Advising on regulated sale and rent back agreements

Arranging (bringing about) regulated sale and rent back agreements
Making arrangements with a view to regulated sale and rent back agreements
Entering into a regulated sale and rent back agreement
Administering a regulated sale and rent back agreement

N O
N

General Insurance Activities

Advising on investments (except pension transfers and opt outs)
Arranging (bringing about) deals in investments

Making arrangements with a view to transactions in investments
Dealing in investments as agent

Assisting in the administration of insurance

IDDDDD|DDDDDDDDDDDDDDDDDDDD

[
I

Select customer type(s)
Add Delete
customer customer

Home Finance Activities

] ] Customer
General Insurance Activities
] ] Retail (General Insurance business only)
] ] Commercial (General Insurance business only)
Select investment type(s)
Add Delete
Home Finance Activities
] ] Regulated mortgage contract
] ] Home reversion plan
] ] Home purchase plan
General Insurance Activities
] ] Non-investment insurance contract
] ] Life policy (assisting in administration only)
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Mediation activities (cont’d)
Tell us what it is you wish to do to change your firm's permission.

2 Variation of Permission — Home Finance and General Insurance

Limitation(s) on your firm's activity(ies)

O Add a new limitation
O Delete a current limitation
O Amend a current limitation

Enter the limitation(s) below, clearly indicating the amendments if applicable.

Requirement(s)

2.2 Answer this question if you wish to add a new requirement, or amend or delete a current
requirement.

2.2.1 If you are adding a new requirement to your firm's permission, select either a standard requirement
from Appendix A in the notes that accompany this form, or enter a non-standard requirement:

] Standard requirement from Appendix A:
Ref Number Short description
| Non-standard requirement:

2.2.2 If you are amending a current requirement on your firm's permission, enter it along with the
proposed changes in the box below.
If you are deleting a current requirement on your firm's permission, enter it in the box below.
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3 Variation of Permission — Client Money

3.1

3.2

3.3

3.4

3.5

3.6

3.7

Tell us what it is you wish to do to change your firm's client money permission.

Does your firm wish to change your client money or assets permission?

] No > Continue to Section 4.
] Yes > Answer the relevant questions in this section.

What is the firm able to do now, and how does it wish to change its permission for client money?

Firm is currently able to: Firm wishes to be able to:

n Hold and control client money for home n Hold and control client money for home finance
finance business only business only

n Hold and control client money for Insurance n Hold and control client money for Insurance
Mediation only Mediation

] Control but not hold client money ] Control but not hold client money

[ ] Not hold and not control client money [ ] Not hold and not control client money

Are you applying to stop holding client money?

| No > Continue to next question.

] Yes > Continue below.

e Please tick this box if you have included a report from your auditors confirming that you have done this
and it has either been paid back to the clients concerned or transferred to another entity that is
authorised to hold it. []

e Or, if you are applying to cease holding client money for Insurance Mediation as you have Risk
Transfers in place, and you have NEVER held or controlled client money, please tick here to confirm the
Risk Transfer Agreement in place with your Insurer covers ALL Client Money. This includes any claims
monies received by your firm and any refund of premiums. []

If you cannot answer 'Yes' to either of the above two options, explain further below.

Are you applying to hold client money?

| No > Continue to Section 4.
| Yes > Continue to next question.

What type of account will your firm use to hold client money? (tick one)

] Statutory trust > Continue to next question.
] Non-statutory trust > Continue to next question.
] Other > Provide further details below.

Is the account held at an approved bank that meets the requirements imposed under CASS 4-3-or
CASS 7.4?

] Yes > Continue to next question.
] No > Explain why below.

Have you read and understood the Client Money rules that you are required to follow?

O Yes > Continue to Section 4.
| No > Explain why below.
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4 Reason for Variation

Tell us why you are applying to change your firm's permission.

We need to know why your firm is applying to change its permission. You should give as much information
as possible, including:

e how this change will affect your firm and the long-term strategy for your business;
e any new operational, legal, market risks that you have identified and will need to consider; and
e details on any outsourcing.
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We need to know whether the firm will continue to satisfy the threshold conditions as a
result of the change in its permission.

5 Threshold Conditions

The threshold conditions are the minimum conditions a firm is required to satisfy, and continue to satisfy, to
be given and retain Part M 4A Permission. The firm must satisfy us these conditions will continue to be met
if we grant the application.

You may be asked to provide documentary evidence to support of your answers, either during the
application process or at a later point.

Tables B and C of the document '"Home Finance and General Insurance Mediation Business— Notes'
gives details on what we may ask you to provide to support your application.

5.1 Have you reviewed Tables B and C of the Notes, and submitted the supporting information as
indicated by your type of application?

| Yes > Continue to next question.
O No > Submitting the information now will significantly speed up the application
process.

Location of Offices
535.2 Confirm the following:

T f you are a body corporate, that your firm's Registered Office (or if you have no Registered Office, your
Head Office) is located within the United Kingdom;

- if you are natural person, that your Head Office is in or you are resident in the United Kingdom.

| Yes > Continue to next question.
| No > Give further details below.

Effective Supervision

5.3 As aresult of this application, will there be any impact on the appropriate regulator’s ability to
effectively supervise the firm?

| No > Continue to next question.

[ Yes > Give further details below.

Adeguate Appropriate resources

SUP 6 Ann 5D: VoP: HF & GlI v-3-(December2009) v.1 (April 2013) 7



5554 Prudential category

554541 What is your firm's current prudential category?
5525.4.2 Will the firm's prudential category change as a result of this application?
] No > Continue to question 5.5.
| Yes > What prudential category will your firm be in?
5535.4.3 What will be the firm's new capital resource requirement?
554544
Is the firm currently able to meet this new capital requirement?
| Yes > Continue to next question.
| No > Explain why below.
565.5 Professional Indemnity Insurance
561551 Are you required to have in place professional indemnity insurance (PIl)?
] No > Continue to question 5.7.
| Yes > Do you hold a valid quote or policy for Pl that covers the current business of the firm,
and the proposed change in business, if applicable, for which the firm is applying?
O Yes > Continue to next question.
[0 No > Explain why below.
Suitability
5+75.6 Compliance

A firm must establish, maintain and carry out a Compliance Monitoring Programme of actions to check it
complies, and continues to comply, with regulations.

5745.6.1 Do you have in place a Compliance Manual and a Compliance Monitoring Programme that
reflects the firm's current business and the proposed change in business, if applicable, for which
you are applying?

] Yes > Continue to next question.
] No > Explain why below.
585.7 Conduct of Business Requirements — Mortgage Business (MCOB) and Insurance Mediation

(ICOB) Sourcebooks

58415.7.1 Is the firm ready, willing and organised to comply with the relevant provisions in MCOB
and/or ICOB (delete as appropriate), and, if relevant to this application, does the firm have in place
the relevant customer documentation, such as Key Facts and Initial Disclosure Requirements
Documentation, for the permission you are applying for?

] Yes > Continue to next question.
] No > Explain why below.

SUP 6 Ann 5D: VoP: HF & GlI v-3-(December2009) v.1 (April 2013)



595.8 Systems and Controls (SYSC) Requirements

591581 Does the firm continue to meet the SYSC requirements?
O Yes > Continue to next question.
| No > Explain why below.

Insurance Mediation Applications only:

510 5.9Firms carrying on insurance mediation business are required to establish on reasonable grounds that all
people in its management structure and any staff directly involved in their insurance mediation activity are of
good repute. And they must ensure that a reasonable proportion of people within their management
structure who are responsible for its insurance mediation activity, and all other people directly involved in it,
demonstrate the knowledge and ability necessary to perform their duties. Is the firm compliant with the
Insurance Mediation Directive requirements?

O Yes > Continue to next section.
] No > Explain why below.

We may contact you for more detailed information to support your application, especially if you are
applying to significantly change your firm's current business.

SUP 6 Ann 5D: VoP: HF & GlI v-3-(December2009) v.1 (April 2013) 9



6 Approved Persons

If a firm changes its permission it may need new Controlled Functions and Approved
Persons or it may no longer require certain Controlled Functions.

You should consider the effect of this change on approved persons before submitting your application. If you
require help, please from the FCA please call the FCA Approved Persons Helpline on+ 44 (0) 845 606 9966
or email iva@fsa.gov-ukiva@fca.org.uk. If you are a dual regulated firm and require help from the PRA,

please call PRA Firm Enquiries on +44 (0) 203 461 7000 or email PRA.firmenquiries@bankofengland.co.uk

6.1 Each firm that carries on Insurance Mediation business must appoint an approved person who will
be responsible for insurance mediation at the firm. This responsibility must be allocated to a
director or senior manager performing a governing function; or the apportionment and oversight
function; or the significant management (other business operations) function.

What is the name of the individual the firm has appointed to be responsible for insurance mediation?

6.2 Have any individual(s) proposed to perform a new role, for the firm's Home Finance business or
Insurance Mediation business, been assessed as competent to apply the knowledge and skills
necessary to engage in or oversee the activities without supervision? And do they have the
necessary qualifications (where relevant) and experience?

] Yes > Continue to 6.3.
] No > Explain why below.

6.3 The changes you have requested may result in current controlled functions no longer being
required. We will remove the specific functions from the profiles of the relevant approved persons.
If this applies to your application, do you accept this?

O Yes > Continue to Section 7.
O N/A, as no change to controlled functions. > Continue to Section 7.
] No > Explain why below.
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EEA Notifications and Third-Country Banking and Investment Groups

We need to know about any connected firms outside the UK but within the EEA (European
Economic Area). We also need to know whether the firm is a member of a third-country
banking and investment

EEA Notifications
7.1 s the firm connected with a firm outside the UK but within the EEA?

O No > Continue to next question.
O Yes > Give details of each connection below.
Name of EEA Regulated Firm Name of EEA Regulator Firm’s Contact at EEA Regulator

(include email address)

Third-Country Banking and Investment Groups
7.2.1 Is the firm a BIPRU firm?

O No > Continue to Section 8.
| Yes > Continue to next question.

7.2.2 Is the firm a member of a third-country (i.e outside of the EEA) banking and investment group?

] No > Continue to Section 8.
] Yes > We will ask you to give further details once we have received this application.
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Fees
8 Changing your firm’s permission can generate an application fee and vary your periodic
fee.

If an application fee is due, you must pay it in full at the same time as submitting your application (by cheque
or credit/debit card). If the fee is not paid in full within five working days of the date that you submit this
form, your application will be returned to you. This fee is non-refundable; and we do not issue invoices for it.

If the proposed application will move the firm into a new fee block, a fee will apply as listed below. If the firm
moves into more than one new fee block, you should pay the highest fee.

We charge a fee of £250 for applications that will increase your firm's permitted business activities
but which do not change your firm's fee blocks. There is no fee to reduce your permission.

8.1 Which fee block(s) is the firm currently in?
8.2 Indicate which of the following applies to your application.
New Fee Block Description Appllzlggtlon
_|:| A3 Friendly Societies
[ A4 Friendly Societies
0 A12 Advisory arrangers, dealers or brokers (holding or controlling client money
and/or assets) .
[0 A13 Advisory arrangers, dealers or brokers (not holding or controlling client Stral_ggg‘ggward
money and/or assets)
1 A14 Corporate finance advisers
] A1s Home finance providers, advisers and arrangers
_I:l Al19 Insurance intermediaries
0 A1 E-money issuers only
1 A2 Home finance providers and administrators
1 A5 Managing agents at Lloyd’s Moderately
1 A7 Fund managers (holding or controlling client money and/or assets) complex -
O A9 Operators, trustees and depositories of collective investment schemes £2,500
1 A9 Operators of personal pension schemes
_I:l A10 Firms dealing as principal
0 A1 Deposit acceptors (excluding e-money issuers and credit unions)
1 A3 Firms carrying on insurance activities subject only to prudential regulation
) . 2 Complex -
(e_xcludlng f_rlendly_sometles) o _ _ £12 500
[ A4 Firms carrying on insurance activities subject to both prudential and '
conduct of business regulation (excluding friendly societies)
No change to Incr_ease in scope of permission, but no change in fee_ t_)l_ock, e.g. only
| fee block addmg new customer or investment types to your activities, or removing a £250
reguirement or limitation
N Reduction in scope of permission, e.g. only removing an activity,
O 0 new fee removing a customer or investment type from an activity, or adding a No fee
block . S
reguirement or a limitation
8.3 Please confirm that you have enclosed a cheque for the correct application fee, where one is due.

O Yes

] No, | will pay using a credit card

Cheques should be made payable to the Financial-Services-Authority Financial Conduct Authority, with the
firm name and reference number written on the back and enclosed with this form. To make a payment using

a credit card, please do not enter the details on this form. We will contact you to ask for the details.
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9 Declaration and Signature

Warning

Knowingly or recklessly giving us information, which is false or misleading in a material particular, may be a
criminal offence (sections 398_and 400 of the Financial Services and Markets Act 2000). Our rules (SUP
15.6.4R) require an authorised person to take reasonable steps to ensure the accuracy and completeness
of information given to us and to tell us immediately if materially inaccurate information has been provided.
Contravening these requirements may lead to disciplinary sanctions or other enforcement action by us. It
should not be assumed that information is known to us just because it is in the public domain or has
previously been disclosed to us or another regulatory body. If you are not sure whether a piece of
information is relevant, please include it anyway.

Data Protection

For the purposes of complying with the Data Protection Act, the personal information in this form will be

used by the Financial-Services-Autherity FCA and/or PRA to discharge its statutory functions under the
Financial Services and Markets Act 2000 and other relevant legislation. It will not be disclosed for any other
purposes without the permission of the applicant.

Declaration
By submitting this application form

v" 1 confirm that the information in this application is accurate and complete to the best of my/our
knowledge and belief and that I/we have taken all reasonable steps to ensure that this is the case.

v | am aware that it is a criminal offence knowingly or recklessly to give the FSA FCA and/or PRA
information that is false or misleading in a material particular.

v Some questions do not require supporting evidence. However, the records, which demonstrate the
applicant firm's compliance with the rules in relation to the questions, must be available to the FSA FCA
and/or PRA on request.

v' | will notify the ESA FCA and/or PRA immediately if there is a significant change to the information
given in the application pack. If | fail to do so, this may result in a delay in the application process or
enforcement action.

Date

Name of signatory*

Position? of signatory

Individual Registration Number (if
applicable)

Signature

! The signatory must be a suitable person of a Senior Management level at the firm.
2 e.g. Director, Sole Trader, Compliance Officer, etc.

SUP 6 Ann 5D: VoP: HF & GlI v-3-(December2009) v.1 (April 2013) 13



Variation of Permission (VOP) Application

Home Finance and General Insurance Mediation Activities — notes

Purpose of these Notes

These notes will help you fill in the Home Finance and General Insurance Mediation Activities form
correctly.

If after reading these notes you need more help, you can:

e visit our website: h

www.bankofengland.co.uk;

e consult the relevanttailored-handbook-orthefull ESA Handbook: www-fsahandbookinfo/EFSA/indexisp:
www.fshandbook.info/FS/index.jsp;

e call the Firm Contact Centre on 0845 606 9966 or PRA Firm Enquiries on 020 3461 7000; or email
fec@fsa-gov-uk-fcc@fca.org.uk or PRA.firmenquiries@bankofengland.co.uk

These notes, while aiming to help you, do not replace the rules and guidance in the ESA Handbook.

Terms in the Form

The form uses the following terms:

ESA ‘ECA/PRA, ‘we’, 'our’, or ‘us’ refers to the Financial-Services-Autherity Financial Conduct Authority
and the Prudential Regulation Authority.

‘The firm’ refers to the firm applying for the variation of permission.

‘You'’ refers to the person(s) signing the form on behalf of the applicant firm.

Contents of this form Page
Contact details and timings 2
Variation of Permission — Home Finance and General Insurance

Activities 2
Variation of Permission — Client Money 3
Reason for Variation 3
Threshold Conditions 3
Approved Persons 6
EEA Noatifications & Third-Country Banking/Investment Groups 7
Fees 8
Declaration and Signatures 8
Appendix A — Standard Requirements 9
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1 Contact details and timings for this application

Contact for this application

1.1  Details of the person we should contact about this application.
This should be an individual in the UK.

Timings for this application
1.2 Does the applicant firm have any timing factors that it would like us to consider?

If you wish your application to be granted by a specific date, for example in time for a product launch, we
will try to do so. However, the time taken to determine each application is significantly affected by the
quality of the application submitted and whether it is complete. If you leave a question blank, do not sign
the declaration or do not attach the required supporting information, we will have to treat the application
as incomplete. This will increase the time taken for us to assess your application.

We are required by law to determine applications within the earlier of (a) six months of receiving a complete
application or (b) 12 months of receiving an incomplete application. However, we aim to make a decision
about the application as soon as possible.

2 Variation of Permission — Home Finance and General Insurance

Mediation activities

It is your responsibility to make sure the regulated activities you request adequately cover the activities the
applicant firm intends to carry on. Use this section to request any changes you wish to make to the firm's
permission.

You need a Permission Notice that matches the applicant firm's needs and covers every aspect of regulated
business it wants to carry on. The Permission Notice shows the range of regulated activities the applicant
firm will be authorised to carry on, as well as the investment instruments and type(s) of customer it can deal
with for each specific activity. It will also contain what we refer to as 'requirements’ and 'limitations'.

Broadly speaking, a limitation is included in the description of a specific regulated activity (e.g. not to deal
with retail customers) and will limit how it is carried on, in some way.

A requirement is on the firm to take or not to take a specified action (e.g. not to hold client money). A
requirement may extend to activities of the firm which are not regulated activities.

If the applicant firm carries on a regulated activity that is not set out in its permission notice it could be in
breach of FSMA and subject to enforcement action.
e  For further detailed information on Home Reversion Schemes and Home Purchase Plans, which
became regulated on 6 April 2007, please see the following page on our

website: waana ~Walaly nages/Doing/Reagulated/Neotif/Parm on a

www.fca.org

S
N
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3 Variation of Permission — Client Money

The rules and guidance about how applicant firms hold client money are designed to provide an adequate
level of protection for consumers.

Statutory Trusts and Non-Statutory Trust Accounts
A non-statutory trust account can be used to make advances of credit. This enables a client's premium to be
met from the pool of client money held before the client pays the premium to the intermediary and vice
versa.
A statutory trust account does not permit this use of credit.
Another important difference between these two types of trust account is the level of minimum capital
resource requirements for the firm.
e For a non-statutory trust account, the firm's minimum capital resources requirement is the higher of
£50,000 or 5% of relevant annual income.
e For a statutory trust account, the firm's minimum capital resources requirement is the higher of
£10,000 or 5% of relevant annual income.

However, firms may be subject to a higher level of minimum capital resources, depending on the type of
business they carry on.

4 Reason for Variation

No additional notes.

Threshold Conditions

Threshold Conditions are the minimum requirements a firm must satisfy to be and to continue to be

authorised. When we consider the applicant firm's application we will assess whether you will satisfy, and
continue to satisfy, the threshold conditions which are set out in full in the Threshold Conditions (COND) 2
Sourcebook of the FSA Handbook

- www.fshandbook.info/FS/html/handbook/COND/2.

Location of Offices
This is a requirement of Threshold Condition 2.2.

Effective Supervision
The appropriate requlator must be capable of effectively supervising the firm. This is a requirement of
Threshold Condition 2.3.

=
w
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Adeguate Appropriate resources

We must be satisfied the applicant firm has adequate resources. We assess the quality and quantity of the
applicant firm’s resources for its:

financial resources;
management;

staff; and

systems and controls.

This is a requirement of Threshold Condition 2.4.

5 Threshold Conditions (cont'd)

Prudential category

We differentiate between our financial requirements by putting applicant firms in different prudential
categories. The firm will fall into at least one prudential category; and it may fall into more than one
prudential category, depending on its regulated activities.

The prudential categories are set out in the following table:
Table A

PRUDENTIAL CATEGORIES FOR NON- INVESTMENT BUSINESS FIRMS

IPRU Sourcebook Ref

Bank B

Building Society BS

Friendly Society FS

Insurer INS

Mortgage Lender ML

Mortgage Administrator MA

Mortgage and/or insurance intermediary MGI

PRUDENTIAL CATEGORIES FOR INVESTMENT BUSINESS FIRMS

IPRU(INV) Chapter Sub Category in Chapter Ref

2 — Professional Firms N/A PROF

3 — Securities and Futures Firms (not Investment Firms) Corporate Finance NI-CF
Venture Capital NI-VC
Arranger NI-ARR
Agency Broker NI-AB
Financial Bookmaker NI-FB
Non clearing Floor Member NI-NCFM
Broadscope NI-BRA
Local LOCAL
EMP EMP
OMP OMP

4 — Lloyd's Firms N/A LLOYD

5 — Investment Management Firms N/A IM

6 — Service Companies N/A SC

10 — Securities and Futures Firms (Investment Firms) ISD A ISD-A
ISD B ISD-B
ISD C ISD-C
ISD D ISD-D
ISD Corporate Finance ISD-CF
ISD Branch ISD-BRA
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13 — Personal Investment Firms Al PI-A1
A2 PI-A2
A3 PI-A3
B1 PI-B1
B2 PI-B2
B3 PI-B3
Media Firm N/A Media

5 Threshold Conditions (cont'd)

Professional Indemnity Insurance

Some types of firms are required to have professional indemnity insurance (PIl) in place, depending on the
type of business that they conduct. PII is liability insurance that covers businesses if a third party claims to
have suffered a loss because of professional negligence. Unless an exemption applies, you must have
compliant Pl cover in place before we can grant your application. An authorised firm must have PII that is at
least equal to the requirements of the ESA Handbook IPRU (INV) 13 and/or MIPRU 3.2.

All excesses and exclusions identified in the PII policy must have been satisfactorily covered - for example,
your firm has adequate capital resources, or has made adequate arrangements to mitigate high excess(es),
or increased excess(es) for specific business types. Please note we would not expect your firm to have
exclusions for specific business types.

What if | intend to carry on more than one regulated activity?

If you carry on a combination of investment, home finance and/or insurance mediation regulated activities
you will only need to comply with the higher of the prudential requirements as stated in MIPRU 3.2 and/or
IPRU (INV)13 for each of these regulated activities.

You do not need to have more than one PII policy to satisfy each prudential requirement in MIPRU and
IPRU (INV). One PII policy could cover the separate limits of indemnity and excesses for each type of
regulated activity where appropriate. If you are subject to one or more limits of indemnity (because of the
scope of your firm's regulated activities) and more than one limit applies, you only need to provide the
highest one.

Suitability

We must be satisfied the applicant firm is 'fit and proper' to be authorised. We assess:

e the competence and ability of management;

e the management's commitment to carrying on the business with integrity; and

e the management's commitment to carrying on the business in compliance with the regulatory
regime.

Compliance

A firm must establish, maintain and carry out a Compliance Monitoring Programme of actions to check it
complies, and continues to comply, with regulations. When assessing this application we need to be
satisfied the applicant firm has the appropriate compliance arrangements in place to meet its regulatory
obligations. The applicant firm will need, as a minimum, to have in place procedures to meet our rules for
the subject areas in the table below. These procedures must be ready for inspection at any time.

=
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5 Threshold Conditions (cont'd)

Supporting Information to Submit With Your Application
For applications to add permission to do the following for the first time, the documents indicated in the
table below must be supplied with the application. Failure to do so will lengthen the application process.

Table B — Regulated mortgage contracts, home reversion and home purchase plans

ADDING FOR THE FIRST TIME
Home reversions and Home reversions and Entering into/
Home Purchase Home Purchase Plans Administering
Plans (advising/ (Administering/ Entering regulated mortgage
arranging) into) contracts
Evidence of compliance with the X (If not already in fee X (If not already in fee X
capital resource requirements block A18) block A2)
Compliance Manual X
Compliance monitoring programme
(procedures to establish, maintain and X X X
carry out regular periodic compliance
reviews).
Business Plan — Including lending and X X
underwriting policy
Details of operational procedures X
Projected business volumes for 3 X X
years
Product lists including key features of X X
the new products
Details of charges that will apply to X X
products
Draft customer documentation X

Table C — Requlated sale and rent back agreements

ADDING FOR THE FIRST TIME

Sale and rent back Sale and rent back
agreements (advising agreements
on and/or arranging) | _(Administering / Entering into)
Evidence of compliance with the capital resource X (If not already in fee X (If not already in fee block A2)
requirements block A18)
Compliance monitoring programme (procedures to
establish, maintain and carry out regular periodic X X
compliance reviews).
Business Plan X X
Sales and distribution procedures X X
Initial disclosure documentation X X
Pre-sale disclosure document X X
SUP 6 Ann 5D: VoP Notes: HF & Gl v-3-(December-2009) V.1 6
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Pre-offer document: Stage one
Offer document: Stage two
Tenancy agreement
Affordability and suitability assessment procedures X
Procedures for assessing unauthorised providers X

XXX | X

6 Approved Persons

You must ensure that no individual performs a controlled function until the application has been granted and
we have approved the individual to perform the controlled function(s).

What is an approved person?
An approved person is an individual who is approved by us to perform a controlled function for an authorised
firm or an appointed representative. To be approved and continue to be approved to perform a controlled
function, an individual must:
e meet, and maintain, our criteria for approval (the ‘fit and proper test'); and then
o perform their controlled function(s) in line with the Statement of Principles and Code of Practice for
Approved Persons (APER) Sourcebook of the FSA Handbook.

What is a controlled function?
A controlled function is a function for a regulated business that has particular regulatory significance.
For example, overseeing the firm's systems and controls and being responsible for compliance with our
rules. There are different controlled functions relevant to the different types of businesses we regulate.
Some controlled functions are required for every firm, others will depend on the nature of your business.
Each controlled function has a 'CF' number. You can find a full list of all the controlled functions and an
explanation of each one

at: wwwws in

0- www.fshandbook.info/FS/html/handbook/SUP/10.

The Approved Person ‘Form A’ application form is found
at: waa i www.fca.org.uk/your-fca

7 EEA Notifications and Third-Country Banking and Investment Groups

EEA Notifications

We need to know about any connected firms outside the UK but within the EEA because we are required by
FSMA to contact the relevant EEA Home State Regulators of these connected firms, as part of the
application process.

Third-Country Banking and Investment Groups
Definition of BIPRU firm (currently in the New Glossary definition in CP06/03)
BIPRU firm has the meaning set out in BIPRU 1.1.6R, which subject to BIPRU 1.1.7R means a firm that is:

(a) a building society;

(b) a bank;

(c) a full scope BIPRU investment firm;
(d) a BIPRU limited licence firm; or

(e) a BIPRU limited activity firm.

Definition of third-country banking and investment group

A third-country banking and investment group is a banking and investment group that is:

(a) headed by:
(i) a credit institution;
(ii) an asset management company;
(i) an investment firm; or

=
~
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(iv) a financial holding company;
that has its head office outside the EEA; and

(b) not part of a wider EEA banking and investment group.

Definition of financial holding company
A financial holding company is a financial institution that fulfils the following conditions:

(a) its subsidiary undertakings are either exclusively or mainly credit institutions, investment firms
or financial institutions;

(b) at least one of those subsidiary undertakings is a credit institution or an investment firm; and
(c) itis not a mixed financial holding company.
Definition of credit institution (as defined in articles 4(1) and 107 of the Banking Consolidation Directive
(BCD))
A credit institution is:
(as defined in article 1(1) of the BCD)

(1) an undertaking whose business is to receive deposits or other repayable funds from the public
and to grant credits for its own account; or

(2) an electronic money institution within the meaning of the E-Money Directive;

but excluding an institution within (2) that does not have the right to benefit from the mutual
recognition arrangements under the BCD.

(See also the definitions of BCD credit institution, full credit institution, full BCD credit institution and
Zone A credit institution in the Glossary of the FSA Handbook.)

Definition of investment firm (as defined in article 1(2) of the Investment Services Directive (ISD))

An investment firm is any legal person whose regular occupation or business of which is providing core
investment services for third parties on a professional basis and (in relation to a person with his or its head
office in an EEA State) a person, who is not a legal person, included as an investment firm by his or its
Home State.

Please note, this definition will change when the Markets in Financial Instruments Directive (MiFID)
is implemented.

8 Fees

The application fee is an integral part of your application. If you do not send a cheque for the appropriate fee
in full with the completed application pack, we will not process your application.

For further information on fees, see FEES 4 Annex 1AR and 1BR.

You should note the firm’s periodic fee may change as a result of this application.
See www.fsa-gov-uk/fees www.fca.org.uk/your-fca and/or www.bankofengland.co.uk for further
details.

9 Declaration and Signhature

This must be the person who is responsible for making the application. This should be a suitable person of
appropriate seniority at the firm.

=
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Appendix A - Standard Requirements

Ref | Short Description Requirement (full narrative)

1 Activities only in respect of | The firm may only carry on listed activities in respect of the

long term insurance. investments specified for the purpose of its long term insurance
business.

2 Corporate finance The firm must not conduct designated investment business other

business only. than corporate finance business.

3 Corporate finance or The firm must not conduct designated investment business other

venture capital only. than corporate finance business or venture capital business.

4 Derivatives as incidental The firm must not carry on a permitted activity concerning the sale

services only. of an option (including a commaodity option), future (including
commodity future) or contract for difference (including spread bet
or rolling spot forex contract), except where the activity is
incidental to services to a particular client.

5 Energy Market Participant. | The firm must not conduct designated investment business other
than energy market activity.

6 Exempt CAD firm Unable to carry on any investment service or activity, to which

(arranging and advising) MiFID applies, on a regular basis except reception and
transmission of orders in relation to one or more financial
instruments or investment advice.

7 Exempt CAD firm Unable to carry on any investment service or activity, to which

(arranging only) MiFID applies, on a regular basis except reception and
transmission of orders in relation to one or more financial
instruments.

8 Exempt CAD firm Unable to carry on any investment service or activity, to which

(advising only) MiFID applies, on a regular basis except investment advice in
relation to one or more financial instruments.

9 *Limited Activity firm May only deal on own account in MiFID financial instruments for
the purpose of (i) fulfilling or executing a client order or (ii) gaining
entrance to a clearing and settlement system or a recognised
exchange when acting in an agency capacity or executing a client
order.

10 *Limited Licence firm Unable to
(i) hold financial instruments for own account unless it meets the
'matched principal exemption conditions' as defined in
the FSA's FCA's Glossary of defined expressions used in
the ESA’s FCA's Handbook and
(i) underwrite MiFID financial instruments and/or place MiFID
financial instruments on a firm commitment basis.

11 *Matched Principal Broker | Unable to:

(i) hold investors' financial instruments for own account unless it
meets the 'matched principal exemption conditions' as defined in
the FSA’s FCA's Glossary of defined expressions used in

the ESA’s FCA's Handbook; and

(i) underwrite MiFID financial instruments and/or place MiFID
financial instruments on a firm commitment basis.

12 *Box Management (i) Limited to authorised unit trust box management.

13 *Box Management (ii) Limited to investment company with variable capital (ICVC) box
management.

14 *Box Management (iii) Limited to recognised collective investment scheme (CIS) box
management operations.

15 *Box Management( iv) Limited to unregulated CIS box operations.
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16 May control money if
settlement through a
mandate.

The general requirement not to hold or control CLIENT MONEY
does not restrict the firm from controlling CLIENT MONEY if it
arises from an agreement under which the firm effects settlement
through a mandate or otherwise.

17 May hold/control client

money if rebated

The general requirement not to hold or control CLIENT MONEY
does not apply if the CLIENT MONEY arises from an agreement

commission. under which commission is rebated to the client.
18 MiFID client money/assets | Unable to hold client money or safeguard and administer assets
restriction (without) arranging) in relation to any investment services and

activities (to which MiFID applies).

19 Exempt MiIFID firm (Article

2).

Unable to carry on any investment services or activities (to which
MiFID applies) applies on a regular basis.

20 Exempt MiIFID firm (Article

Must comply with the requirements in regulation 4C (or any

3) successor provision) of the Financial Services and Markets Act
2000 (Markets in Financial Instruments) Regulations 2007
21 No actions to stabilise The firm must not act in any way to stabilise the market price of

market price.

any investment.

22 No CORPORATE FIN.
BUSINESS unless non-

The firm must not carry on any CORPORATE FINANCE
BUSINESS that is a REGULATED ACTIVITY unless it is a NON-

mainstream. MAINSTREAM REGULATED ACTIVITY.

23 No pension transfer or opt | The firm must not carry on any business relating to a PENSION
out. TRANSFER or OPT OUT.

24 Not to act as Broker Fund | The firm must not operate as a BROKER FUND ADVISER.
Adviser.

25 Oil Market Participant.

The firm must not conduct designated investment business which
is not an oil market activity.

26 Private customers for
regulated CIS only.

The firm may only conduct regulated activities for private
customers which are regulated collective investment schemes.

* These are limitations, rather than requirements, and are included in the list of requirements as they affect a

firm's prudential category.
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Variation of Permission (VOP) Application

Applications for Insurance Business, Banking, Electronic Money,
Lloyd’s Market and Funeral Plan Providers

Firm Name

ESA+reference-number Reference Number

Important information you should read before completing this form

Purpose of this form

This form is only for firms wishing to change the scope of their permission for Insurance Business, Banking
(accepting deposits), Electronic Money, Lloyd's Market and Funeral Plan Providers. You must answer
all sections.

If your application is for Mortgage and General Insurance business, or Investment Business, there are specific
forms for this purpose. If you are completing more than one of these forms (i.e. if your application is for more
than one type of business), you do not have to complete any sections or questions that are duplicated,
e.g. pages 2, 6, 10-12.

The notes that accompany the forms will help you complete the questions. They also explain why we
need the information we are asking for.

We will only grant an application to vary the permission of a firm if we are satisfied it meets conditions known
as the threshold conditions. We need the information in this form so we can assess whether the applicant firm
can continue to satisfy the threshold conditions.

It is important that you give accurate and complete information and disclose all relevant
information. If you do not, you may be committing a criminal offence, it may increase the time
taken to assess your application and may call into question your suitability to be authorised.

Electronic Money firms and Funeral Plan Providers should send the form to the FCA and all other firms
should send their form to the PRA. Submit your application by post to the appropriate regulator at:

Assessment and Monitoring Team Variation-of Permission-Team
Prudential Requlation Authority Permissions Department
20 Moorgate Fhe Financial-Services-Authority Financial
London Conduct Authority
EC2R 6DA 25 The North Colonnade
Canary Wharf
London E14 5HS
Contents of this form Page
Contact details and timings 2
Variation of Permission — activities 3
Variation of Permission — Client Money 5
Reason for Variation 6
Threshold Conditions 7
Approved Persons 10
EEA Natifications & Third-Country Banking/Investment Groups 11
Fees 12

Declaration and Signature 13




Contact details and timings for this application
We need this information in case we need to contact you when we assess this application.

Contact for this application

1.1 Details of the person we should contact about this application.

Title

First names

Surname

Job title

Business address

Postcode

Phone number
(including STD
code)

Email address

Timings for this application

1.2 Does the applicant firm have any timing factors that it would like us to consider?

We will attempt to process your application as quickly as possible. If you wish your application to be granted
by a specific date, we will try to do so. If we cannot, we will contact you with the reason why. However,
please note that we must determine an application for a variation of permission once we have received it
and deemed it to be complete within six months of it becoming complete.
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2 Variation of Permission — activities

Tell us what it is you wish to do to change your firm's permission.

2.1  Answer this section if you wish to do the following:
- add a new investment business activity to your permission;
- add a customer type or investment type to a current activity on your permission;
- delete an activity from your permission; or
- change, add or delete a limitation.

If you wish to add or amend several activities in different ways, copy this page and attach it to this form.

Select activity(ies)
Add Amend
new current

activity  activity

Delete
activity

Insurance Business
Effecting contracts of insurance
Carrying out contracts of insurance

Accepting Deposits
Accepting deposits

Issuing Electronic Money
Issuing electronic money

I I I

The Lloyd's Market

Advising on syndicate participation at Lloyd's

Managing the underwriting capacity of a Lloyd's syndicate as a managing agent at
Lloyd's

Arranging (bringing about) deals in investments

Making arrangements with a view to transactions in investments

oogogd o oo od

oo oo

Funeral Plan Providers
Entering as provider into a funeral plan contract

o Ooogdg o o od

I

Select customer type(s)
Add Delete

COBS Client Types

] ] Retail client
] ] Professional client
g g Eligible counterparty
Select investment type(s)
Add Delete A_dd D_elete
Insurance Business L1 [ Liability of ships
[ [ Accident 1 [ Life and annuity
[] [ Aircraft 1 [ Linked long term
[] [ Aircratft liability 1 [ Marriage and birth
[] [ Assistance 1 [ Miscellaneous financial loss
[] [ Capital redemption 1 [ Motor vehicle liability
[] [ Collective insurance 1 [ Pension fund management
[] [ Credit 1 [ Permanent health
[] [ Damage to property 1 [ Railway rolling stock
[ [ PFireand natural forces 1 [ Ships
[ [ Generalliability 1 [ Sickness
[ [ Goodsin transit 1 [ Social insurance
[ [ Landvehicles 1 [ Suretyship
_|:| g Legal expenses g g Tontines
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2 Variation of Permission — activities (continued)

Tell us what it is you wish to do to change your firm's permission.

Select investment type(s) (Continued)
Add Delete Add Delete

Accepting deposits Funeral Plan Providers
[ [ Deposit 1 [ Funeral plan contract

The Lloyd's Market Issuing electronic money
[] [ Membership ofaLloyd's syndicate 1 [ Electronic money
[] [ Underwriting capacity of a Lloyd's

syndicate
[] [ Rightsto orinterests in investment

Limitation(s) on your firm's activity(ies)

O Add a new limitation
O Delete a current limitation
O Amend a current limitation

Enter the limitation(s) below.

Requirement(s)

2.2 Answer this question if you wish to add a new requirement, or amend or delete a current
requirement.

2.2.1 If you are adding a new requirement to your firm's permission, select either a standard requirement
from Appendix A in the notes that accompany this form, or enter a non-standard requirement:

| Standard requirement from Appendix A:
Ref Number Short description
] Non-standard requirement:

2.2.2 If you are amending a current requirement on your firm's permission, enter it along with the
proposed changes in the box below.
If you are deleting a current requirement on your firm's permission, enter it in the box below.
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3 Variation of Permission — Client Money

3.1

3.2

3.3

3.4

3.5

3.6

3.7

Tell us what it is you wish to do to change your firm's client money permission.

Does your firm wish to change your client money or assets permission?

] No > Continue to Section 4.
] Yes > Answer the rest of the questions in this section.

What is the firm able to do now, and how does it wish to change its permission for client money?

Firm is currently able to: Firm wishes to be able to:

[l Hold and control client money [J Hold and control client money

[ ] Control but not hold client money [0 cControl but not hold client money
_|:| Not hold and not control client money [J Not hold and not control client money

Are you applying to stop holding client money?

| No > Continue to next question.

] Yes > You must include a report from your auditors confirming that you have done this and that
it has either been paid back to the clients concerned or transferred to another entity that
is authorised to hold it.

Have you attached this report?

0  Yes > Continue to Section 4.
[0 No > Explain why below.

Are you applying to hold client money?

] No > Continue to Section 4.
] Yes > Continue to next question.

What type of account will your firm use to hold client money? (tick one)

| Statutory trust > Continue to next question.
O Non-statutory trust > Continue to next question.
O Other > Provide further details below.

Is the account held at an approved bank that meets the requirements imposed under CASS 4.3?

| Yes > Continue to next question.
] No > Explain why below.

Have you read and understood the Client Money rules that you are required to follow?

O Yes > Continue to Section 4.
| No > Explain why below.
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Reason for Variation

Tell us why you are applying to change your firm's permission.

We need to know why your firm is applying to change its permission. You should give as much information
as possible, including:

e how this change will affect your firm and the long-term strategy for your business;
e  how this change will affect your firm, business model, business plans and the long term strategy for

your business;
e any new operational, legal, market risks that you have identified and will need to consider; and

e details on any outsourcing.

SUP 6 Ann 5D: VoP: Insurance v-3-(January-2008)- v.4 (April 2013)




We need to know whether the firm will continue to satisfy the threshold conditions as a

5 Threshold Conditions

51

5.2

5.3

result of the change in its permission.

The threshold conditions are the minimum conditions a firm is required to satisfy, and continue to satisfy, to
be given and retain Part M 4A Permission. The firm must satisfy us these conditions will continue to be met
if we grant the application.

You may be asked to provide documentary evidence to support of your answers, either during the
application process or at a later point.

Legal Status (Banks and Insurers only)

Please confirm that after this application your firm will retain its existing legal status.

| Yes > Continue to next question.
| No > Give details of how the legal status of the firm will change below.

Location of Offices
Confirm the following:

- if you are a body corporate, that your firm's Head Office (and also if you have a Registered Office, your
Registered Office) is located within the United Kingdom; or

- if you are not a body corporate and your Head Office is in the United Kingdom, that you carry on
business in the United Kingdom.

] Yes > Continue to next question.
[l No > Give further details below.

Effective Supervision

As aresult of this application, will there be any impact on the appropriate requlator’s ability to

effectively supervise the firm?

No > Continue to next question.

Yes > Give further details below.
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Adeguate Appropriate resources / Business to be conducted in a prudent manner

5554 Prudential category

5545.4.1 What is your firm's current prudential category?

55.25.4.2 Will the firm's prudential category change as a result of this application?

| No > Continue to question 5.6
| Yes > What prudential category will your firm be in?

5535.4.3 What will be the firm's new capital resource requirement?

5545.4.4 Is the firm currently able to meet this new capital requirement?
] Yes > Continue to next question.
] No > Explain why below.
Suitability

565.5 Compliance

A firm must establish, maintain and carry out a Compliance Monitoring Programme of actions to check it
complies and continues to comply with regulations.

56.15.5.1 Do you have in place a Compliance Manual and a Compliance Monitoring Programme that
reflects the firm's current business and the proposed change in business, if applicable, for which the
firm is applying?

| Yes > Continue to next question.

| No > Explain why below.
5+75.6 Conduct of Business (COBS) Requirements - Conduct of Business (COBS) Sourcebook
574156.1 Is the firm ready, willing and organised to comply with the relevant provisions in COBS, and,

if relevant to this application, does the firm have in place the relevant customer disclosure
documentation for the permission you are applying for?

| Yes > Continue to next question.
| No > Explain why below.
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5

5857 Systems and Controls (SYSC) Requirements

5815.7.1 Does the firm continue to meet the SYSC requirements?
] Yes > Continue to next section.
] No > Explain why below.

We may contact you for more detailed information to support your application, especially if you are
applying to significantly change your firm's current business.
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6 Approved Persons

If a firm changes its permission it may need new Controlled Functions and Approved
Persons or it may no longer require certain Controlled Functions.

You should consider the effect of this change on approved persons before submitting your application. If you
require help, please call the Approved Persons Helpline on 020 7066 0019 or

email va@fsa-gov-uk: iva@fca.org.uk.

6.1 Will the change require new approved persons or additional controlled functions for existing
approved persons in relation to the application?

| No > Continue to question 6.3.
| Yes > Continue to next question.

6.2 Have you submitted the required Approved Person ‘Form A’ application form?

] Yes > Provide the names of applicant(s) and their new controlled functions below.
] No > Explain why below.

6.3 Have any individual(s) proposed to perform a new role been assessed as competent to apply the
knowledge and skills necessary to engage in or oversee the activities without supervision? And do
they have the necessary qualifications (where relevant) and experience?

| Yes > Continue to next question.
| No > Explain why below.

6.4 Does the firm have locum arrangements in place, to cover controlled functions such as Investment
Advisers and Investment Managers?

O Yes > Provide the firm name below.
] No > Explain why below.

6.5 The changes you have requested may result in current controlled functions no longer being
required. We will remove the specific functions from the profiles of the relevant approved persons.
If this applies to your application, do you accept this?

] Yes > Continue to Section 7.
| N/A, as no change to controlled functions. > Continue to Section 7.
| No > Explain why below.
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EEA Notifications and Third-Country Banking and Investment Groups

We need to know about any connected firms outside the UK but within the EEA
(European Economic Area). We also need to know whether the firm is a member of a
third-country banking and investment group.

EEA Notifications
7.1 s the firm connected with a firm outside the UK but within the EEA?

| No > Continue to next question.
O Yes > Give details of each connection below.
Name of EEA Regulated Firm Name of EEA Regulator Firm's Contact at EEA Regulator

(include email address)

Third-Country Banking and Investment Groups
7.2.1 s the firm a BIPRU firm?

] No > Continue to Section 8.
] Yes > Continue to next question.

7.2.2 Is the firm a member of a third-country (i.e. outside of the EEA) banking and investment group?

] No > Continue to Section 8.
| Yes > We will ask you to give further details once we have received this application.

SUP 6 Ann 5D: VoP: Insurance v-3-(January-2008)- v.4 (April 2013) 11



Fees
8 Changing your firm’s permission can generate an application fee and vary your periodic
fee.

If an application fee is due, you must pay it in full at the same time as submitting your application (by cheque
or credit/debit card). If the fee is not paid in full within five working days of the date that you submit this
form, your application will be returned to you. This fee is non-refundable; and we do not issue invoices for it.

If the proposed application will move the firm into a new fee block, a fee will apply as listed below. If the firm
moves into more than one new fee block, you should pay the highest fee.

We charge a fee of £250 for applications that will increase your firm's permitted business activities
but which do not change your firm's fee blocks. There is no fee to reduce your permission.

8.1 Which fee block(s) is the firm currently in?
8.2 Indicate which of the following applies to your application.
New Fee Block Description Appllzlgztlon
_|:| A3 Friendly Societies
0 A4 Friendly Societies
1 A12 Advisory arrangers, dealers or brokers (holding or controlling client money
and/or assets) .
[0 A13 Advisory arrangers, dealers or brokers (not holding or controlling client Stral_ggt;ggward
money and/or assets)
1 A14 Corporate finance advisers
] A1s Home finance providers, advisers and arrangers
_I:l Al19 Insurance intermediaries
0 A1 E-money issuers only
1 A2 Home finance providers and administrators
1 A5 Managing agents at Lloyd’s Moderately
1 A7 Fund managers (holding or controlling client money and/or assets) complex -
O A9 Operators, trustees and depositories of collective investment schemes £2,500
1 A9 Operators of personal pension schemes
_I:l A10 Firms dealing as principal
0 A1 Deposit acceptors (excluding e-money issuers and credit unions)
1 A3 Firms carrying on insurance activities subject only to prudential regulation
) . 2 Complex -
(gxcludlng flrlendly.sometles) o . . £12 500
L1 A4 Firms carrying on insurance activities subject to both prudential and ’
conduct of business regulation (excluding friendly societies)
No change to Incr_ease in scope of permission, but no change in fee_ t_)l_ock, e.g. only
] fee block addlng new customer or investment types to your activities, or removing a £250
reqguirement or limitation
Reduction in scope of permission, e.g. only removing an activity,
] Elcc))cnkew fee removing a customer or investment type from an activity, or adding a No fee
requirement or a limitation
8.3 Please confirm that you have enclosed a cheque for the correct application fee, where one is due.

| Yes
] No, | will pay using a credit/debit card

Cheques should be made payable to the Financial Services Conduct Authority, with the firm name and

reference number written on the back and enclosed with this form. To make a payment using a
credit/debit card, please do not enter the details on this form. We will contact you to ask for the details.
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9 Declaration and Signhature

Warning

Knowingly or recklessly giving us information, which is false or misleading in a material particular, may be a
criminal offence (sections 398 and 400 of the Financial Services and Markets Act 2000). Our rules (SUP
15.6.4R) require an authorised person to take reasonable steps to ensure the accuracy and completeness
of information given to us and to tell us immediately if materially inaccurate information has been provided.
Contravening these requirements may lead to disciplinary sanctions or other enforcement action by us. It
should not be assumed that information is known to us just because it is in the public domain or has
previously been disclosed to us or another regulatory body. If you are not sure whether a piece of
information is relevant, please include it anyway.

Data Protection

For the purposes of complying with the Data Protection Act, the personal information in this form will be
used by the FSA FCA/PRA to discharge its statutory functions under the Financial Services and Markets Act
2000 and other relevant legislation. It will not be disclosed for any other purposes without the permission of
the applicant.

Declaration

By submitting this application form

v" 1 confirm that the information in this application is accurate and complete to the best of my/our
knowledge and belief and that I/we have taken all reasonable steps to ensure that this is the case.

v" | am aware that it is a criminal offence knowingly or recklessly to give the ESA FCA/PRA information
that is false or misleading in a material particular.

v' Some questions do not require supporting evidence. However, the records, which demonstrate the
applicant firm's compliance with the rules in relation to the questions, must be available to
the ESA ECA/PRA on request.

v" 1 will notify the FSA FCA/PRA immediately if there is a significant change to the information given in the
application pack. If | fail to do so, this may result in a delay in the application process or enforcement
action.

Date

Name of signatory*

Position? of signatory

Individual Registration Number (if
applicable)

Signature

! The signatory must be a suitable person of appropriate seniority at the firm.
2 e.g. Director, Sole Trader, Compliance Officer, etc.
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Variation of Permission (VOP) Application

Applications for Insurance Business, Banking, Electronic Money,
Lloyd’s Market and Funeral Plan Providers — notes

Purpose of these Notes

These notes will help you fill in the Insurance Business, Banking (accepting deposits), Electronic Money,
Lloyd's Market and Funeral Plan Providers form correctly.

If after reading these notes you need more help, you can:

e visit our website: h

www.bankofengland.co.uk;

e consult the relevanttailored-handbook-orthe fullFSA Handbook: www.fsahandbook-info/FSAlindexjsp
www.fshandbook.info/FS/index.jsp;

e call the Firm Contact Centre on 0845 606 9966 or PRA Firm Enquiries on 020 3461 7000; or email
fec@fsa-gov-ukfcc@fca.org.uk or PRA.firmenquiries@bankofengland.co.uk

These notes, while aiming to help you, do not replace the rules and guidance in the ESA Handbook.

Terms in the Form

The form uses the following terms:

‘FSALECA/PRA, ‘we’, 'our’, or ‘us’ refers to the Financial-Services-Authoerity Financial Conduct Authority
and the Prudential Requlation Authority.

‘The firm’ refers to the firm applying for the variation of permission.

‘You'’ refers to the person(s) signing the form on behalf of the applicant firm.

Contents of this form

Contact details and timings

Variation of Permission — activities

Variation of Permission — Client Money

Reason for Variation

Threshold Conditions

Approved Persons

EEA Notifications & Third-Country Banking/Investment Groups
Fees

Declaration and Signatures

Appendix A — Standard Requirements
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http://www.fca.org.uk/your-fca
http://www.fsahandbook.info/FSA/index.jsp
mailto:fcc@fca.org.uk

1 Contact details and timings for this application

Contact for this application

1.1 Details of the person we should contact about this application.
This should be an individual in the UK.

Timings for this application
1.2 Does the applicant firm have any timing factors that it would like us to consider?

If you wish your application to be granted by a specific date, for example in time for a product launch, we will
try to do so. However, the time taken to determine each application is significantly affected by the quality of
the application and whether it is complete. If you leave a question blank, do not sign the declaration or do
not attach the required supporting information, we will have to treat the application as incomplete. This will
increase the time taken for us to assess your application.

We are required by law to determine applications within the earlier of (a) six months of receiving a complete
application or (b) 12 months of receiving an incomplete application. However, we aim to make a decision
about the application as soon as possible.

2 Variation of Permission — activities

It is your responsibility to make sure the regulated activities you request adequately cover the activities the
applicant firm intends to carry on. Use this page to request any changes you wish to make to the firm's
permission.

You need a Permission Notice that matches the applicant firm's needs and covers every aspect of regulated
business it wants to carry on. The Permission Notice shows the range of regulated activities the applicant
firm will be authorised to carry on, as well as the investment instruments and type(s) of customer it can deal
with for each specific activity. It will also contain what we refer to as 'requirements’ and 'limitations'.

Broadly speaking, a limitation is included in the description of a specific regulated activity (e.g. not to deal
with retail customers) and will limit how it is carried on, in some way.

A requirement is on the firm to take or not to take a specified action (e.g. not to hold client money). A
requirement may extend to activities of the firm which are not regulated activities.

If the applicant firm carries on a regulated activity that is not set out in its permission notice it could be in
breach of FSMA and subject to enforcement action.

Changing Customer Types

Amendments to customer types may affect your exemption status under Dispute Resolution: Complaints,
and the Fees Manual (FEES) 6.2.1R. This is particularly relevant if you are adding or removing the customer
type ‘retail. Please ensure you notify your normal supervisory contact in writing of any changes to your
status under this exemption that this variation of permission may cause.

3 Variation of Permission — Client Money

The rules and guidance about how applicant firms hold client money are designed to provide an adequate
level of protection for consumers.

Statutory Trusts and Non-Statutory Trust Accounts

A non-statutory trust account can be used to make advances of credit. This enables a client's premium to be
met from the pool of client money held before the client pays the premium to the intermediary and vice
versa.

A statutory trust account does not permit this use of credit.

SUP 6 Ann 5D: VoP Notes: Insurance v—3-(January-2008) v.1 (April 2
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Another important difference between these two types of trust account is the level of minimum capital
resource requirements for the firm.

3 Variation of Permission — Client Money (cont'd)

e For a non-statutory trust account, the firm's minimum capital resources requirement is the higher of
£50,000 or 5% of relevant annual income.

e For a statutory trust account, the firm's minimum capital resources requirement is the higher of
£10,000 or 5% of relevant annual income.

You should note that applying for a variation permission in relation to client money may affect your
prudential category.

4 Reason for Variation

No additional notes.

5 Threshold Conditions

Threshold Conditions are the minimum requirements a firm must satisfy to be and to continue to be
authorised. When we consider the applicant firm's application we will assess whether you will satisfy, and
continue to satisfy, the threshold conditions which are set out in full in the Threshold Conditions (COND) 2
Sourcebook of the FSA Handbook

- www.fshandbook.info/FS/html/handbook/COND/2.

te—apply—fer—au&hensaﬂen— ThIS isa condltlon for WhICh the PRA is responS|bIe in relatlon to Banks and

Insurers.

Location of Offices

This is a requirement of Threshold Condition 2.2.

Effective supervision
The appropriate regulator must be capable of effectively supervising the firm. This is a requirement of
Threshold Condition 2.3.

Adeguate Appropriate resources / Business to be conducted in a prudent manner

SUP 6 Ann 5D: VoP Notes: Insurance v—3-(January-2008) v.1 (April 3
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We must be satisfied the applicant firm has adequate resources. We assess the quality and quantity of the
applicant firm’s resources for its:

This is a requirement of Threshold Condition 2.4.

financial resources;
management;

staff; and

systems and controls.

SUP 6 Ann 5D: VoP Notes: Insurance
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5 Threshold Conditions (cont'd)

Prudential category

We differentiate between our financial requirements by putting applicant firms in different prudential
categories. The firm will fall into at least one prudential category; and it may fall into more than one
prudential category, depending on its regulated activities.

The prudential categories are set out in the following table.

Table A

PRUDENTIAL CATEGORIES FOR NON- INVESTMENT BUSINESS FIRMS

Sourcebook Ref

Bank (GENPRU and BIPRU) B

Building Society (GENPRU and BIPRU) BS

Friendly Society (IPRU-FSOC) FS

Insurer (GENPRU, INSPRU and IPRU-INS) INS

Mortgage Lender (MIPRU) ML

Mortgage Administrator (MIPRU) MA

Mortgage and/or insurance intermediary (MIPRU) MGI

PRUDENTIAL CATEGORIES FOR INVESTMENT BUSINESS FIRMS

IPRU(INV) Chapter Sub Category in Chapter Ref

2 — Professional Firms N/A PROF

3 — Securities and Futures Firms (not Investment Firms) Corporate Finance NI-CF
Venture Capital NI-VC
Arranger NI-ARR
Agency Broker NI-AB
Financial Bookmaker NI-FB
Non clearing Floor Member NI-NCFM
Broad scope NI-BRA
Local LOCAL
EMP EMP
OMP OMP

4 — Lloyd's Firms N/A LLOYD

5 — Investment Management Firms N/A IM

6 — Service Companies N/A SC

13 — Personal Investment Firms Al PI-A1
A2 PI-A2
A3 PI-A3
B1 PI-B1
B2 PI-B2
B3 PI-B3

Media Firm N/A Media
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5 Threshold Conditions (cont'd)

Suitability
We must be satisfied the applicant firm is 'fit and proper' to be authorised. We assess:

e the competence and ability of management;

¢ the management's commitment to carrying on the business with integrity; and

¢ the management's commitment to carrying on the business in compliance with the regulatory
regime.

Compliance

A firm must establish, maintain and carry out a Compliance Monitoring Programme of actions to check that it
complies, and continues to comply, with regulations. When assessing this application we need to be
satisfied the applicant firm has the appropriate compliance arrangements in place to meet its regulatory
obligations. The applicant firm will need, as a minimum, to have in place procedures to meet our rules for
the subject areas in the table below. These procedures must be ready for inspection at any time.

6 Approved Persons

You must ensure that no individual performs a controlled function until the application has been granted and
we have approved the individual to perform the controlled function(s).

What is an approved person?
An approved person is an individual who is approved by us to perform a controlled function for an authorised
firm or an appointed representative. To be approved and continue to be approved to perform a controlled
function, an individual must:
e meet, and maintain, our criteria for approval (the ‘fit and proper test'); and then
e perform their controlled function(s) in line with the Statement of Principles and Code of Practice for
Approved Persons (APER) Sourcebook of the FSA Handbook.

What is a controlled function?

A controlled function is a function for a regulated business that has particular regulatory significance.
For example, overseeing the firm's systems and controls and being responsible for compliance with our
rules. There are different controlled functions relevant to the different types of businesses we regulate.
Some controlled functions are required for every firm, others will depend on the nature of your business.
Each controlled function has a 'CF' number. You can find a full list of all the controlled functions and an
explanation of each one
at: www-fsahandbeok-in htmihandbook/SU 6- www.fshandbook.info/FS/html/handbook/SUP/10.

The Approved Person ‘Form A’ application form is found

at: www-fsa-gov-uk/pubsiother/ivreg—forma-pdf www.fca.org.uk/your-fca
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7 EEA Notifications and Third-Country Banking and Investment Groups

EEA Notifications

We need to know about any connected firms outside the UK but within the EEA because we are required by
FSMA to contact the relevant EEA Home State Regulators of these connected firms, as part of the
application process.

Third-Country Banking and Investment Groups

Definition of BIPRU firm (currently in the New Glossary definition in CP06/03)

BIPRU firm has the meaning set out in BIPRU 1.1.6R, which subject to BIPRU 1.1.7R means a firm that is:

(a) a building society;
(b) a bank;
(c) a full scope BIPRU investment firm;
(d) a BIPRU limited licence firm; or
(e) a BIPRU limited activity firm.
Definition of third-country banking and investment group
A third-country banking and investment group is a banking and investment group that is:

(a) headed by:
(i) a credit institution;
(ii) an asset management company;
(i) an investment firm; or
(iv) a financial holding company;
that has its head office outside the EEA; and

(b) not part of a wider EEA banking and investment group.

Definition of financial holding company
A financial holding company is a financial institution that fulfils the following conditions:

(a) its subsidiary undertakings are either exclusively or mainly credit institutions, investment firms
or financial institutions;

(b) at least one of those subsidiary undertakings is a credit institution or an investment firm; and
(c) itis not a mixed financial holding company.
Definition of credit institution (as defined in articles 4(1) and 107 of the Banking Consolidation Directive
(BCD))
A credit institution is:

(1) an undertaking whose business is to receive deposits or other repayable funds from the public
and to grant credits for its own account; or

(2) an electronic money institution within the meaning of the E-Money Directive;

but excluding an institution within (2) that does not have the right to benefit from the mutual
recognition arrangements under the BCD.

(See also the definitions of BCD credit institution, full credit institution, full BCD credit institution and
Zone A credit institution in the Glossary of the FSA Handbook.)

Definition of investment firm (as defined in article 4(1) of the Markets in Financial Instruments Directive

(MiFID)
in summary) a firm to which MiFID applies including, for some purposes only, a credit institution
and UCITS investment firm.
(in full) a firm which is:
(1) an investment firm with its head office in the EEA (or, if it has a registered office, that office);
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(2) a BCD credit institution (only when providing an investment service or activity in relation to the
rules implementing the Articles referred to in Article 1(2) of MiFID);

(3) a UCITS investment firm (only when providing the services referred to in Article 5(3) of the
UCITS Directive in relation to the rules implementing the articles of MiFID referred to in Article 5(4)
of that Directive);

unless, and to the extent that, MiFID does not apply to it as a result of Article 2 (Exemptions) or
Article 3 (Optional exemptions) of MiFID.

8

The application fee is an integral part of your application. If you do not send a cheque for the appropriate fee
in full with the completed application pack, we will not process your application.

For further information on fees, see FEES 4 Annex 1AR and 1BR.
You should note the firm’s periodic fee may change as a result of this application.

See www-fsa-gov-uk/fees www.fca.org.uk/your-fca and/or www.bankofengland.co.uk for further
detalils.

9 Declaration and Signature

This must be the person who is responsible for making the application. This should be a suitable person of
appropriate seniority at the firm.
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Appendix A - Standard Requirements

Ref | Short Description Requirement (full narrative)

1 Activities only in respect of | The firm may only carry on listed activities in respect of the
long term insurance. investments specified for the purpose of its long term insurance

business.

2 Corporate finance The firm must not conduct designated investment business other
business only. than corporate finance business.

3 Corporate finance or The firm must not conduct designated investment business other
venture capital only. than corporate finance business or venture capital business.

4 Derivatives as incidental The firm must not carry on a permitted activity concerning the sale
services only. of an option (including a commaodity option), future (including

commodity future) or contract for difference (including spread bet
or rolling spot forex contract), except where the activity is
incidental to services to a particular client.

5 Energy Market Participant. | The firm must not conduct designated investment business other
than energy market activity.

6 Exempt CAD firm Unable to carry on any investment service or activity, to which

(arranging and advising) MiFID applies, on a regular basis except reception and
transmission of orders in relation to one or more financial
instruments or investment advice.

7 Exempt CAD firm Unable to carry on any investment service or activity, to which
(arranging only) MiFID applies, on a regular basis except reception and

transmission of orders in relation to one or more financial
instruments.

8 Exempt CAD firm Unable to carry on any investment service or activity, to which
(advising only) MiFID applies, on a regular basis except investment advice in

relation to one or more financial instruments.

9 *Limited Activity firm May only deal on own account in MiFID financial instruments for
the purpose of (i) fulfilling or executing a client order or (ii) gaining
entrance to a clearing and settlement system or a recognised
exchange when acting in an agency capacity or executing a client
order.

10 *Limited Licence firm Unable to
(i) hold financial instruments for own account unless it meets the
'matched principal exemption conditions' as defined in
the FSA’s FCA's Glossary of defined expressions used in
the ESA’s FCA's Handbook and
(i) underwrite MiFID financial instruments and/or place MiFID
financial instruments on a firm commitment basis.

11 *Matched Principal Broker | Unable to:

(i) hold investors' financial instruments for own account unless it
meets the 'matched principal exemption conditions' as defined in
the FSA’s FCSA's Glossary of defined expressions used in

the ESA’s FCA's Handbook; and

(i) underwrite MiFID financial instruments and/or place MiFID
financial instruments on a firm commitment basis.

12 *Box Management (i) Limited to authorised unit trust box management.

13 *Box Management (ii) Limited to investment company with variable capital (ICVC) box
management.

14 *Box Management (iii) Limited to recognised collective investment scheme (CIS) box
management operations.

15 *Box Management( iv) Limited to unregulated CIS box operations.

16 May control money if The general requirement not to hold or control CLIENT MONEY
settlement through a does not restrict the firm from controlling CLIENT MONEY if it
mandate. arises from an agreement under which the firm effects settlement

through a mandate or otherwise.

17 May hold/control client The general requirement not to hold or control CLIENT MONEY

money if rebated

does not apply if the CLIENT MONEY arises from an agreement
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commission. under which commission is rebated to the client.

18 MIFID client money/assets | Unable to hold client money or safeguard and administer assets
restriction (without) arranging) in relation to any investment services and

activities (to which MiFID applies).

19 Exempt MIFID firm (Article | Unable to carry on any investment services or activities (to which
2). MiIFID applies) applies on a regular basis.

20 Exempt MiIFID firm (Article | Must comply with the requirements in regulation 4C (or any
3) successor provision) of the Financial Services and Markets Act

2000 (Markets in Financial Instruments) Regulations 2007

21 No actions to stabilise The firm must not act in any way to stabilise the market price of
market price. any investment.

22 No CORPORATE FIN. The firm must not carry on any CORPORATE FINANCE
BUSINESS unless non- BUSINESS that is a REGULATED ACTIVITY unless it is a NON-
mainstream. MAINSTREAM REGULATED ACTIVITY.

23 No pension transfer or opt | The firm must not carry on any business relating to a PENSION
out. TRANSFER or OPT OUT.

24 Not to act as Broker Fund | The firm must not operate as a BROKER FUND ADVISER.
Adviser.

25 Oil Market Participant. The firm must not conduct designated investment business which

is not an oil market activity.

26 Private customers for The firm may only conduct regulated activities for private

regulated CIS only.

customers which are regulated collective investment schemes.

* These are limitations, rather than requirements, and are included in the list of requirements as they affect a
firm's prudential category.
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Variation of Permission (VOP) Application

Investment Business

Firm Name

ESA+reference-number Firm Reference Number

Important information you should read before completing this form

Purpose of this form

This form is only for firms wishing to change the scope of their permission for Investment Business. You
must answer all sections.

If your application is for Mortgage and General Insurance business, or Insurance Business, Banking, E-
Money, Lloyds Market and Funeral Plan Providers, there are specific forms for this purpose. If you are
completing more than one of these forms (i.e. if your application is for more than one type of business),
you do not have to complete any sections or questions that are duplicated, e.g. pages 2, 6, and 10-
13.

The notes that accompany the forms will help you complete the questions. They also explain why we
need the information we are asking for.

We will only grant an application to vary the permission of a firm if we are satisfied it meets conditions
known as the threshold conditions. We need the information in this form so we can assess whether the
applicant firm can continue to satisfy the threshold conditions.

It is important that you give accurate and complete information and disclose all relevant
information. If you do not, you may be committing a criminal offence, it may increase the time
taken to assess your application and may call into question your suitability to be authorised.

Submit your application by post to:

Permissions Department

Fhe Financial-Services-Autherity The Financial Conduct Authority
25 The North Colonnade

Canary Wharf

LONDON

E14 5HS

nY)
Q
D

Contents of this form

Contact details and timings

Variation of Permission — Investment Business activities
Variation of Permission — Client Money

Reason for Variation

Threshold Conditions

Approved Persons

EEA Notifications & Third-Country Banking/Investment Groups
Markets in Financial Instruments Directive (MiFID) and the Capital Requirements
Directive (CRD)

Fees

Declaration and Signature
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I Contact details and timings for this application
We need this information in case we need to contact you when we assess this application.

Contact for this application

1.1  Details of the person we should contact about this application.

Title

First names

Surname

Job title

Business address

Postcode

Phone number
(including STD
code)

Email address

Timings for this application

1.2 Does the applicant firm have any timing factors that it would like us to consider?

We will attempt to process your application as quickly as possible. If you wish your application to be granted
by a specific date, we will try to do so. If we cannot, we will contact you with the reason why. However,
please note that we must determine an application for a variation of permission once we have received it
and deemed it to be complete within six months of it becoming complete.
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Variation of Permission — Investment Business activities
Tell us what it is you wish to do to change your firm's permission.

2

2.1 Answer this section if you wish to do the following:
- add a new investment business activity to your permission;
- add a customer type or investment type to a current activity on your permission;
- delete an activity from your permission; or
- change, add or delete a limitation.

If you wish to add or amend several activities in different ways, copy this page and attach it to this form.

Select Investment business activity(ies)
Add Amend

Delete
new current activit
activity  activity y

Acting as the depositary or sole director of an open-ended investment company
Acting as trustee of an authorised unit trust scheme

Advising on investments (except pension transfers and opt outs)

Advising on pension transfers and opt outs

Arranging (bringing about) deals in investments

Arranging safeguarding and administration of assets

Causing dematerialised instructions to be sent

Dealing in investments as agent

Dealing in investments as principal

Establishing, operating or winding up a personal pension scheme

Establishing, operating or winding up a stakeholder pension scheme
Establishing, operating or winding up a regulated collective investment scheme
Establishing, operating or winding up a unregulated collective investment scheme
Making arrangements with a view to transactions in investments

Managing investments

Operating a multilateral trading facility

Providing basic advice on stakeholder products

Safeguarding and administration of assets

Sending dematerialised instructions

O
O
NN

Select custorrgr type(s)
Add Delete

COBS Client Types
] Retail (investment)
] Professional
] Eligible counterparty
L] Retail (basic advice only)

ct investment type(s)

Delete lete

Alternative debenture Option (excluding a commaodity option and

an option on commodity futures)

Certificate representing certain security
Commaodity future

Commaodity option and option on
commodity future

Contract for differences (excl. a spread
bet and a rolling spot forex contract)
Debenture

Funeral plan contract

Future (excl. a commodity future and a
rolling spot forex)

Government or public security
Life policy

00 000 O O 00 O ¢lqmn

[N I A [ I

Personal pension scheme

Rights to or interests in investments —
contractually based investment
Rights to or interests in investments —
security

Rolling spot forex

Share

Spread bet

Stakeholder pension scheme
Stakeholder products (basic advice only)
Unit

Warrant

L I 5
N I I | O
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2 Variation of Permission — Investment Business activities (cont'd)

Tell us what it is you wish to do to change your firm's permission.

Limitation(s) on your firm's activity(ies)

O Add a new limitation
O Delete a current limitation
O Amend a current limitation

Enter the limitation(s) below, clearly indicating the amendments if applicable.

Requirement(s)

2.2 Answer this question if you wish to add a new requirement, or amend or delete a current
requirement.

2.2.1 If you are adding a new requirement to your firm's permission, select either a standard requirement
from Appendix A in the notes that accompany this form, or enter a non-standard requirement:

| Standard requirement from Appendix A:
Ref Number Short description
| Non-standard requirement:

2.2.2 If you are amending a current requirement on your firm's permission, enter it along with the

proposed changes in the box below.
If you are deleting a current requirement on your firm's permission, enter it in the box below.
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3 Variation of Permission — Client Money

3.1

3.2

3.3

3.4

3.5

3.6

3.7

Tell us what it is you wish to do to change your firm's client money permission.

Does your firm wish to change your client money or assets permission?

] No > Continue to Section 4.
] Yes > Answer the relevant questions in this section.

What is the firm able to do now, and how does it wish to change its permission for client money?

Firm is currently able to: Firm wishes to be able to:

[l Hold and control client money [J Hold and control client money

[ ] Control but not hold client money [0 Control but not hold client money
_|:| Not hold and not control client money [J Not hold and not control client money

Are you applying to stop holding client money?

| No > Continue to next question.

| Yes > You must include a report from your auditors confirming that you have done this and that
it has either been paid back to the clients concerned or transferred to another entity that
is authorised to hold it.
Have you attached this report?

O Yes > Continue to Section 4.
[0 No > Explain why below.

Are you applying to hold client money?

] No > Continue to Section 4.
] Yes > Continue to next question.

What type of account will your firm use to hold client money? (tick one)

| Statutory trust > Continue to next question.
O Non-statutory trust > Continue to next question.
O Other > Provide further details below.

Is the account held at an approved bank that meets the requirements imposed under CASS 4.3?

| Yes > Continue to next question.
] No > Explain why below.

Have you read and understood the Client Money rules that you are required to follow?

O Yes > Continue to Section 4.
| No > Explain why below.
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4 Reason for Variation

Tell us why you are applying to change your firm's permission.

We need to know why your firm is applying to change its permission. You should give as much information
as possible, including:

e how this change will affect your firm and the long-term strategy for your business;
e any new operational, legal, market risks that you have identified and will need to consider; and
e details on any outsourcing.
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We need to know whether the firm will continue to satisfy the threshold conditions as a
result of the change in its permission.

5 Threshold Conditions

The threshold conditions are the minimum conditions a firm is required to satisfy, and continue to satisfy, to
be given and retain Part M 4A Permission. The firm must satisfy us these conditions will continue to be met
if we grant the application.

You may be asked to provide documentary evidence to support of your answers, either during the
application process or at a later point.

Table B of the document 'Investment Business — Notes' gives details on what we may ask you to provide
to support your application.

5.1 Have you reviewed Table B of the Notes, and submitted the supporting information as indicated by
your type of application?

| Yes > Continue to next question.
O No > Submitting the information now will significantly speed up the application
process.

Location of Offices

5.35.2 Confirm the following:
- if you are a body corporate, that your firm's Head Office (and also if you have a Registered Office, your
Registered Office) is located within the United Kingdom; or
- if you are not a body corporate and your Head Office is in the United Kingdom, that you carry on
business in the United Kingdom.

] Yes > Continue to next question.
] No > Give further details below.

Effective Supervision

5.3 As aresult of this application, will there be any impact on the appropriate requlator’s ability to
effectively supervise the firm?

No > Continue to next question.
Yes > Give further details below.

Adeguate Appropriate resources
5.55.4 Prudential category
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554541 What is your firm's current prudential category?

5525.4.2 Will the firm's prudential category change as a result of this application?
Yes > What prudential category will your firm be in?

O No > Continue to question 5-6 5.5.
O

5535.4.3 What will be the firm's new capital resource requirement?

5545.4.4 Is the firm currently able to meet this new capital requirement?
| Yes > Continue to next question.
] No > Explain why below.

5655 Professional Indemnity Insurance

564551 Are you required to have in place professional indemnity insurance (PIl)?
O No > Continue to question 57 5.6.
] Yes > Do you hold a valid quote or policy for PlI that covers the current business of the firm,
and the proposed change in business, if applicable, for which the firm is applying?
O Yes > Continue to next question.
[0 No > Explain why below.
Suitability
5+75.6 Compliance

A firm must establish, maintain and carry out a Compliance Monitoring Programme of actions to check it
complies and continues to comply with regulations.

5745.6.1 Do you have in place a Compliance Manual and a Compliance Monitoring Programme that
reflects the firm's current business and the proposed change in business, if applicable, for which
you are applying?

] Yes > Continue to next question.

] No > Explain why below.
585.7 Conduct of Business Requirements — New Conduct of Business (COBS) Sourcebook
58415.7.1 Is the firm ready, willing and organised to comply with the relevant provisions in COBS, and,

if applicable to this application, does the firm have in place the relevant customer disclosure
documentation for the permission you are applying for?

| Yes > Continue to next question.
| No > Explain why below.

59538 Systems and Controls (SYSC) Requirements

591581 Does the firm continue to meet the SYSC requirements?
] Yes > Continue to next section.
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] No > Explain why below.

We may contact you for more detailed information to support your application, especially if you are
applying to significantly change your firm's current business.
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6.1

6.2

6.3

6.4

Approved Persons

If a firm changes its permission it may need to have new Approved Persons and/or
additional Controlled Functions or it may no longer need some existing Controlled
Functions.

You should consider the effect of this change on approved persons before submitting your application. If you
require help, please call the Approved Persons Helpline on 020 7066 0019 or

email va@fsa-gov-uk-iva@fca.org.uk.

Will the change require new approved persons or additional controlled functions for existing
approved persons in relation to the application?

O No > Continue to question 6.2.

| Yes > Have you submitted the required Approved Person ‘Form A’ application form?
| Yes > Provide the names of applicant(s) and new controlled functions below.
| No > Explain why below.

Have any individual(s) proposed to perform a new role (whether an approved person or not) has
been assessed as competent to apply the knowledge and skills necessary to engage in or oversee
the activities without supervision? And do they have the necessary qualifications (where relevant)
and experience?

] No > Explain why below.
| Yes > Has this individual carried on this role before (e.g. at another firm)?
| Yes > Continue to question 6.3
| No > Provide information below on how they have been assessed as
competent.

Does the firm have locum arrangements in place, to cover controlled functions such as Investment
Advisers and Investment Managers?

O Yes > Provide the firm name below.
] No > Explain why below.

The changes you have requested may result in current controlled functions no longer being
required. We will remove the specific functions from the profiles of the relevant approved persons.
If this applies to your application, do you accept this?

O Yes > Continue to Section 7.
| N/A, as no change to controlled functions. > Continue to Section 7.
| No > Explain why below.
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EEA Notifications and Third-Country Banking and Investment Groups

We need to know about any connected firms outside the UK but within the EEA (European
Economic Area). We also need to know whether the firm is a member of a third-country
banking and investment

EEA Notifications

7.1 Is the firm connected with a firm outside the UK but within the EEA?

| No > Continue to next question.
O Yes > Give details of each connection below.
Name of EEA Regulated Firm Name of EEA Regulator Firm’s Contact at EEA Regulator

(include email address)

Third-Country Banking and Investment Groups
7.2.1 Is the firm a BIPRU firm?

| No > Continue to Section 8.
| Yes > Continue to next question.

7.2.2 Is the firm a member of a third-country (i.e outside of the EEA) banking and investment group?

] No > Continue to Section 8.
] Yes > We will ask you to give further details once we have received this application.
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8.1

8.2

8.3

8.3.1

Markets in Financial Instruments Directive (MiFID) and the Capital

Requirements Directive (CRD)
We need to know the firm has considered the effect of MiFID and the CRD, and whether it
will change as a result of this application.

MiFID Status

Is your firm subject to MiFID, and is it subject to the CRD, or will it become subject to them as a
result of this application ?

] Yes > Continue to question 8.2.
] No > Does your firm wish to remain a MiFID exempt firm?
[ VYes > Section complete.

O No, firm wishes to opt-in to MiFID. > We will contact you for further information.
Continue to next question.

Will your firm be acting as a 'Systematic Internaliser'?

] No > Continue to next question.
] Yes > Continue to next question.
] N/A as not dealing on own account > Continue to next question.

CRD categorisation

Indicate below what is the firm's current categorisation under the CRD and what it will be if this application is
granted, selecting one Capital Resource Requirement and one Base Capital Resource Requirement:

Capital Resource Current Proposed
Requirement Category Category

Full Scope

Limited Activity

Limited Licence

Exempt CAD firm

Non-BIPRU firm

||
||

UCITS Investment firm

Base Capital Resource Current Proposed
Requirement Category Category

Article 7 Recast CAD

Article 8 Recast CAD

BIPRU €50k

BIPRU €125k

BIPRU €730k

Non-BIPRU firm

||
||
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Fees
9 Changing your firm’s permission can generate an application fee and vary your periodic
fee.

If an application fee is due, you must pay it in full at the same time as submitting your application (by cheque
or credit/debit card). If the fee is not paid in full within five working days of the date that you submit this
form, your application will be returned to you. This fee is non-refundable; and we do not issue invoices for it.

If the proposed application will move the firm into a new fee block, a fee will apply as listed below. If the firm
moves into more than one new fee block, you should pay the highest fee.

We charge a fee of £250 for applications that will increase your firm's permitted business activities
but which do not change your firm's fee blocks. There is no fee to reduce your permission.

9.1 Which fee block(s) is the firm currently in?
9.2 Indicate which of the following applies to your application.
New Fee Block Description Appllzlggtlon
_|:| A3 Friendly Societies
[ A4 Friendly Societies
0 A12 Advisory arrangers, dealers or brokers (holding or controlling client money
and/or assets) )
[1 A13 Advisory arrangers, dealers or brokers (not holding or controlling client Stral_ggg‘gl(')ward
money and/or assets)
1 A14 Corporate finance advisers
] A1s Home finance providers, advisers and arrangers
_I:l Al19 Insurance intermediaries
0 A1 E-money issuers only
1 A2 Home finance providers and administrators
] A5 Managing agents at Lloyd’s Moderately
1 A7 Fund managers (holding or controlling client money and/or assets) complex -
O A9 Operators, trustees and depositories of collective investment schemes £2,500
1 A9 Operators of personal pension schemes
_I:l A10 Firms dealing as principal
0 A1 Deposit acceptors (excluding e-money issuers and credit unions)
1 A3 Firms carrying on insurance activities subject only to prudential regulation
) . 2 Complex -
(e_xcludlng f_rlendly_sometles) o _ _ £12 500
[ A4 Firms carrying on insurance activities subject to both prudential and '
conduct of business regulation (excluding friendly societies)
No change to Incr_ease in scope of permission, but no change in fee_ t_)l_ock, e.g. only
| fee block addmg new customer or investment types to your activities, or removing a £250
reguirement or limitation
N Reduction in scope of permission, e.g. only removing an activity,
O 0 new fee removing a customer or investment type from an activity, or adding a No fee
block . S
reguirement or a limitation
9.3 Please confirm that you have enclosed a cheque for the correct application fee, where one is due.

O Yes
] No, | will pay using a credit/debit card

Cheques should be made payable to the Financial-Services-Authority Financial Conduct Authority, with the
firm name and reference number written on the back and enclosed with this form. To make a payment using
a credit/debit card, please do not enter the details on this form. We will contact you to ask for the details.
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1 O Declaration and Signature

Warning

Knowingly or recklessly giving us information, which is false or misleading in a material particular, may be a
criminal offence (sections 398 and 400 of the Financial Services and Markets Act 2000). Our rules (SUP
15.6.4R) require an authorised person to take reasonable steps to ensure the accuracy and completeness
of information given to us and to tell us immediately if materially inaccurate information has been provided.
Contravening these requirements may lead to disciplinary sanctions or other enforcement action by us. It
should not be assumed that information is known to us just because it is in the public domain or has
previously been disclosed to us or another regulatory body. If you are not sure whether a piece of
information is relevant, please include it anyway.

Data Protection

For the purposes of complying with the Data Protection Act, the personal information in this form will be
used by the Finaneial-Services-Autherity FCA/PRA to discharge its statutory functions under the Financial
Services and Markets Act 2000 and other relevant legislation. It will not be disclosed for any other purposes
without the permission of the applicant.

Declaration

By submitting this application form

v" 1 confirm that the information in this application is accurate and complete to the best of my/our
knowledge and belief and that I/we have taken all reasonable steps to ensure that this is the case.

v' | am aware that it is a criminal offence knowingly or recklessly to give the ESA FCA/PRA information
that is false or misleading in a material particular.

v Some questions do not require supporting evidence. However, the records, which demonstrate the
applicant firm's compliance with the rules in relation to the questions, must be available to
the ESA ECA/PRA on request.

v" 1 will notify the FSA FCA/PRA immediately if there is a significant change to the information given in the
application pack. If | fail to do so, this may result in a delay in the application process or enforcement
action.

Date

Name of signatory*

Position? of signatory

Individual Registration Number (if
applicable)

Signature

! The signatory must be a suitable person of appropriate seniority at the firm.
2 e.g. Director, Sole Trader, Compliance Officer, etc.
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Variation of Permission (VOP) Application

Investment Business — notes

Purpose of these Notes

These notes will help you fill in the Investment Business form correctly.

If after reading these notes you need more help, you can:

visit our website: http/iw o doing ad/no herm inde

%heFeisﬂalseﬂa—hnHe%e—FFequnﬂy—Asked-Qk+estrens—pag& WWW. fca org. uk/your fca and/or

www.bankofengland.co.uk;

consult the relevanttailored-handbook-orthe full ESA Handbook: www-fsahandbookinfo/FSA/indexisp:
www.fshandbook.info/FS/html/handbook;

call the Firm Contact Centre on 0845 606 9966; or PRA Firm Enquiries on 020 3461 7000; or
email fee@fsa-gov-ukfcc@fca.org.uk or PRA.firmenquiries@bankofengland.co.uk

These notes, while aiming to help you, do not replace the rules and guidance in the ESA Handbook.

Terms in the Form

The form uses the following terms:

‘FSA 'FCA/PRA, ‘we’, 'our’, or ‘us’ refers to the Financial-Services-Autherity Financial Conduct Authority
and the Prudential Regulation Authority.

‘The firm’ refers to the firm applying for the variation of permission.
‘You'’ refers to the person(s) signing the form on behalf of the applicant firm.

Contents of this form Page

Contact details and timings
Variation of Permission — Investment Business activities
Variation of Permission — Client Money

Threshold Conditions
Approved Persons

2
2
3
Reason for Variation 3
3
7
7

EEA Notifications & Third-Country Banking/Investment Groups
Markets in Financial Instruments Directive (MiFID) and the

Capital Requirements Directive (CRD) 9
Fees 10
Declaration and Signatures 11

Appendix A — Standard Requirements 12
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1 Contact details and timings for this application

Contact for this application

1.1 Details of the person we should contact about this application.
This should be an individual in the UK.

Timings for this application
1.2 Does the applicant firm have any timing factors that it would like us to consider?

If you wish your application to be granted by a specific date, for example in time for a product launch, we
will try to do so. However, the time taken to determine each application is significantly affected by the
quality of the application submitted and whether it is complete. If you leave a question blank, do not sign
the declaration or do not attach the required supporting information, we will have to treat the application
as incomplete. This will increase the time taken for us to assess your application.

We are required by law to determine applications within the earlier of (a) six months of receiving a complete
application or (b) 12 months of receiving an incomplete application. However, we aim to make a decision
about the application as soon as possible.

2 Variation of Permission — Investment Business activities

It is your responsibility to make sure the regulated activities you request adequately cover the activities the
applicant firm intends to carry on. Use this page to request any changes you wish to make to the firm's
permission.

You need a Permission Notice that matches the applicant firm's needs and covers every aspect of regulated
business it wants to carry on. The Permission Notice shows the range of regulated activities the applicant
firm will be authorised to carry on, as well as the investment instruments and type(s) of customer it can deal
with for each specific activity. It will also contain what we refer to as 'requirements’ and 'limitations'.

Broadly speaking, a limitation is included in the description of a specific regulated activity (e.g. not to deal
with retail customers in relation to that regulated activity) and will limit how it can be carried on, in some way.

A requirement is on the firm to take or not to take a specified action (e.g. not to hold client money). A
requirement may extend to activities which are not regulated activities.

If the applicant firm carries on a regulated activity that is not set out in its permission notice it could be in
breach of FSMA and subject to enforcement action.

Changing Customer Types

Amendments to customer types may affect your exemption status under Dispute Resolution: Complaints
(DISP) 1.1.12R, and Fees Manual (FEES) 6.2.1R. This is particularly relevant if you are adding or removing
the retail customer type. Please ensure you notify your normal supervisory contact in writing of any changes
to your status under this exemption that this variation of permission may cause.
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3 Variation of Permission — Client Money

The rules and guidance about how applicant firms hold client money are designed to provide an adequate
level of protection for consumers.

In relation to investment busmess other than MiFID busmess these rules are in
CASS 4.3: vy v www.fshandbook.info/FS/html/handbook/C
ASS. As regards MiFID busmess see CASS

7: hitpHfisahandbeckinfe/FSA/htmifhandbeok/CASS/Z- http://fshandbook.info/FS/html/handbook/CASS/7.

You should note that applying for a variation permission in relation to client money may affect your
prudential category.

4 Reason for Variation

No additional notes.

Threshold Conditions

The Threshold Conditions are the minimum requirements a firm must satisfy to be, and to continue to be,
authorised. When we consider the applicant firm's application we will assess whether you will satisfy, and
continue to satisfy, the threshold conditions which are set out in full in the Threshold Conditions Sourcebook
(COND) 2 of the FSA Handbook

- www.fshandbook.info/FS/html/handbook/COND/2.

Location of Offices
This is a requirement of Threshold Condition 2.2.

Effective Supervision

The appropriate regulator must be capable of effectively supervising the firm. This is a requirement of
Threshold Condition 2.3.

Adeguate Appropriate resources

We must be satisfied the applicant firm has adequate resources. We assess the quality and quantity of the
applicant firm’s resources for its:

financial resources;
management;

staff; and

systems and controls.

This is a requirement of Threshold Condition 2.4.

Prudential category
We differentiate between our financial requirements by putting applicant firms in di