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Amend Principal User 

 
This User guide explains how to submit a return BEEDS  
 

1. Once you are logged in navigate to the Menu and Returns 
 

 
 

2. Click ‘Create Return’  
 

 

 
 

3. Fill in the details as require and click ‘Create’ 
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4. Go to Menu > Returns and select the return you have just created. Click on the 
return name and click ‘Edit’  
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4. Fill in the details on the form as required then click ‘Validate and save’  
 

 
 
6. Click ‘Validate & Submit’ 
 

  
 


